No. of Printed Pages : 24 BLII B O 1 2

CERTIFICATE IN LIBRARY
AND INFORMATION SCIENCE (CLIS)
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BLII-012 : DOCUMENT PROCESSING AND ORGANIZATION
Time - 2 Hours Maximum Marks - 50

GENERAL INSTRUCTIONS

1.  All questions are compulsory. Each question carries 1 mark.

2. No cell phones, calculators, books, slide-rules, notebooks or written notes, etc. will
be allowed inside the examination hall.

3.  You should follow the instructions given by the Centre Superintendent and by the
Invigilator at the examination venue. If you violate the instructions, you will be
disqualified.

4. Any candidate found copying or receiving or giving assistance in the examination
will be disqualified.

5. The Question Paper and the OMR Response Sheet (Answer Sheet) would be
supplied to you by the Invigilators. After the examination is over, you should hand
over the OMR Response Sheet to the Invigilator before leaving the examination
hall. Any candidate who does not return the OMR Response Sheet will be
disqualified and the University may take further action against him/her.

6. All rough work is to be done on the question paper itself and not on any other
paper. Scrap paper is not permitted. For arriving at answers you may work in the
margins, make some markings or underline in the test booklet itself.

7. The University reserves the right to cancel the result of any candidate who
impersonates or uses/adopts other malpractices or uses any unfair means. The
University may also follow a procedure to verify the validity of scores of all
examinees uniformly. If there is substantial indication that your performance is not
genuine, the University may cancel your result.
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How to fill up the information on the OMR Response Sheet

(Examination Answer Sheet)

Write your complete Enrolment No. in 9 digits. This should correspond to the
enrolment number indicated by you on the OMR Response Sheet. Also write your
correct name, address with pin code in the space provided. Put your signatures on
the OMR Response Sheet with date. Ensure that the Invigilator in your
examination hall also puts his signatures with date on the OMR Response Sheet at
the space provided.

On the OMR Response Sheet student’s particulars are to be filled in by blue/black
ball pen also. Use blue/black ball pen for writing the Enrolment No. and
Examination Centre Code as well as for blackening the circle bearing the correct
answer number against the serial number of the question.

Do not make any stray remarks on this sheet.

Write correct information in numerical digits in Enrolment No. and Examination
Centre Code Columns. The corresponding circle should be dark enough and should
be filled in completely.

Each question is followed by four probable answers which are numbered (1), (2), (3)
and (4). You should select and show only one answer to each question considered by
you as the most appropriate or the correct answer. Select the most appropriate
answer. Then by using blue/black ball pen, blacken the circle bearing the correct
answer number against the serial number of the question. If you find that answer
to any question is none of the four alternatives given under the question, you
should darken the circle with ‘0’

No credit will be given if more than one answer is given for one question. Therefore,
you should select the most appropriate answer.

You should not spend too much time on one question. If you find any particular
question difficult, leave it and go to the next. If you have time left after answering
all the questions, you may go back to the unanswered question.

There is no negative marking for wrong answers.
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1.  Which of the following is useful characteristic to classify book in a library ?

(1) Subject (2) Editor
(3) Publisher (4) Series
2. Colon Classification 6th edition is a ............. scheme of classification.
(1) Purely enumerative (2) TFreely faceted analytico-synthetic
(3) Partially enumerative (4) Rigidly faceted

3. The full form of UDC is :
(1) United Decimal Classification
(2) Undivided Decimal Classification
(3) Universal Decimal Classification

(4) Union Decimal Classification

4. The full form of CCC is:

(1) Comparative Copyright Centre
(2) Copyright Computer Centre
(3) Copyright for Computer’s Code

(4) Classified Catalogue Code

5.  Colon Classification was devised by :

(1) S.R.Ranganathan (2) Melvil Dewey
(3) Paul Otlet (4) Jack Mills
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6. The schemes that are long and provide systematic list of subjects along with their
class number are called .................... .
(1) Analytico-Synthetic Schemes (2) Enumerated Schemes

(3) TFaceted Schemes (4) Systematic Lists

7.  Which of the following is not considered while deciding a scheme of classification to
be used for a library ?
(1) Nature of the collection
(2) Size and subject of the collection
(3) Revision policy of the scheme

(4) Users of the library

8. Match the following :

A (Tables) B (Description)
G o1 (a) Study and Teaching
() 03 (b)  Serial’s Publication
(i) 05 (¢) Dictionaries,
Encyclopaedia
Gv) 07 (d) Philosophy and Theory

Codes :

(1 @), ()-(o), GiD)-(b), (v)-(a)
2 @), (i)-(o), GiD-(a), Gv)-(b)
3 ®©-(), @-b), Gid-(), Gv)-(d)
4 ©-0), (-(a), GiD-(d), (Gv)-()
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9.  Which of the following is not true of a library catalogue ?

(1) Every user is provided a copy of the printed catalogue in all libraries.
(2) It provides the location of a document in the library.
(3) It enables to identify a document from its details.

(4) It serves as an inventory of material in a library.

10. According to ISBD there are ............... areas for describing a document.
1 5 (2 8
@3 9 (4) 10

11. Which of the following is inner form of a catalogue ?

(1) Card form (2)  Shelf list

(3) Name catalogue (4) Machine readable form

12. Who gave the objectives of a library catalogue in 1876 ?

(1) Melvil Dewey (2) Margaret Mann
(3) S.R.Ranganathan (4) C.A. Cutter
13. Classified catalogue isin ................. part(s).
(1) Two (2) Three
(3) Four (4) TFive
14. Colon Classification 6th edition isin ................ part(s).
(1) Three (2) Four
(3) TFive (4) Six
D-3288/BLII-012 (5)
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15. When was the first edition of CCC published ?

(1) 1933 (2) 1934

(3) 1935 (4) 1937

16. When was the first edition of DDC published ?

(1) 1851 (2) 1871

(3) 1876 (4) 1976

17. Arrange the following bibliographic items in correct order of the description in a

main entry :

(A) Publisher details (B) Name of the author
(C) Title of the book (D) Pages in the book
Codes :

(1) (4, B), (C) and (D) (2) (4, B), (D) and (C)
3) (D), (C), (B) and (A) (4) (C), (B), (A) and (D)

18. Which of the following will be used to classify a book titled ‘Library Science’ using

DDC?
(1) Schedules (2) Table 1
(3) Table 2 (4) Table 4

19. Main entry in AACR-2R for a simple book having four authors with first principal

author is made in :

(1) Title (2) First author

(3) Second author (4) Third author

20. AACR-2 was developed by :
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(1) ILA (2) IFLA

(3) ALA (4) UNESCO

21. DDC 23rd edition was published in :

(1) 1979 (2) 2004

(3) 2009 (4) 2011

22. The minimum number of digits in a class number according to DDC is :

(1) Two (2) Three

(3) Four (4) Five

23. ‘Book Index Entries’ are an example of :

(1) ccc (2) AACR-2

(3) ALA Code (4) Cutter Code

24. ‘Reference Entry’ is an example of :

(1) ccc (20 AACR-2R

(3) Cutter Code (4) ALA Code

25. ‘Relative Index’ of DDC 23rd edition is in which volume ?

(1) Volume 1 (2) Volume 2

(3) Volume 3 (4) Volume 4

26. ‘Table 6’ of DDC 19th edition is meant for ............... .
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(1) Language (2) Area

(3) Person (4) Racial, Ethnic and National Groups

27. ‘DDC’ was designed by :

(1) H.E. Bliss (2) Melvil Dewey

(3) S.R.Ranganathan (4) Fremont Rider

28. Which type of notation is used in CC ?

(1) Pure (2) Faceted

(3) Mixed (4) Rigid

29. How many tables are there in DDC 19th Edition ?

(1) Three (2) Four

(3) Five (4) Seven

30. Which of the following classification scheme does not have a provision of common

1solates ?
(1) RIC (2 cCC
(3) DDC (4) UDC

31. ‘Chain Indexing’ was designed by :

(1) Derek Austin (2) S.R.Ranganathan

(3) F.W. Lancaster (4) Melvil Dewey

32. In AACR-2R, subsequent statement of responsibility is preceeded by a :
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(1) Hyphen (2) Diagonal slash

(3) Semicolon (4) Colon
33. ‘Cataloguing-in-Publication’ is maintained by :
(1) IFLA (20 UNESCO
(3) Library of Congress (4) ALA
34. ISSN stands for :
(1) Indian Scientific Serial Number
(2) Indian Standard Serial Number
(3) International Scientific Serial Number
(4) International Standard Serial Number
35. Which of the following cataloguing code is based on ISBDs ?
(1) AACR-1 (2) AACR-2
(3) ALA Code (4) cCcc
36. ‘Analytical entry’ is prepared for :
(1) Translation document (2) Part of a document
(3) Alternative title (4) Full document
37. CCC 5th edition was published in :
(1) 1934 (2 1941
(3) 1964 (4) 1987
38. ISBD stands for :
D-3288/BLII-012 (9)
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(1) Indian System for Bibliographical Description
(2) Indian Standard for Book and Documents
(3) Indian Standard for Bibliographies and Documents

(4) International Standard Bibliographic Description

39. ‘AACR-2R’i1sin‘:

(1) 2 parts (2) 3 parts
(3) 4 parts (4) 6 parts
40. First level of description in AACR-2R provides ................. information about a
document.
(1) Maximum (2) Minimum
(3) Half (4) Three-fourth

41. Which of the following entries are filed in the classified part of the classified

catalogue ?

()  Book index entry (ii) Class index entry
(iii) Main entry (Gv) Cross reference entry
Codes :

(1 @, G 2 @, G

3 Gi), Gv) (4) G, Gid)

42. Subtitle information in AACR-2R in an entry is preceded by :

(1) Comma (2)  Full Stop
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(3) Colon (4) Semicolon

43. Arrange the following terms according to letter-by-letter arrangement :

(G) Catalog (i) Catalogue

(iii) Cataloguing (Gv) Cataloguer
Codes :

(1 @), (b, Gii), Gv) (2 Gv), G, Gi1), @)
(3) Gi), Gv), @), @) 4 @), (D, (v, Gii)

44. Which kind of notation is used in UDC ?

(1) Pure (2) Mixed

(3) Seminal (4) General

45. ‘Prolegomena to Library Classification’ was published in :

(1) 1937 (2) 1938
(3) 1939 (4) 1957

46. ‘Canon of Recall Value’ was given by :

(1) P.N.Kaula (2) S.R.Ranganathan
(3) A. K. Das Gupta (4) S. K. Ranganathan

47. CCF stands for :

(1) Common Communication Format
(2) Common Catalogue Format
(3) Common Classification Format

(4) Common Classified Format

48. Arrange the following main classes according to DDC 19th edition :

(A) 000 Generalia (B) 500 Sciences
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(C) 200 Religions (D) 610 Medical Science

Codes :
(1) (), B), (C) and (D) 2 (), (0), (B) and (D)
3 (A), (D), (B) and (C) (4) (D), B), (C) and (A)

49. The five fundamental categories were given by :

(1) S.R.Ranganathan (2) Melvil Dewey

(3) J.D. Brown (4) W.C. B. Sayers

50. ‘PRECIS’ and ‘POPST indexing systems are :

(1) Post-coordinate Indexing (2) Pre-coordinate Indexing
(3)  Uniterm Indexing (4) Keyword Indexing
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1. fodt qeremem & aiffeor &g frfafaa & o sm-a sfuaso sqant 2 2

(1) faw (2) HHEH
(3) YR (4) g@

2. hicH IR0 BT TEHI eyl gumelt 71
(1) ol gfeToHTeES

(2) o UelHh favell- eIy ol
(3) sTfyTes AfETUHTHR

(4) 3™ Y&cHh

3. 7 &l #m gl w9 ©

o

(1) FAeee Sfama Fefafesem  (2) sfeomess Sfana wefaftrene™

(3) g Sfama Fefafreaya (4 IfeA Sfaua Fenfafwenem

4. © W G o gl w9 R

(1) HFRfcT HIARES F=X (2) HITNIEE FHEH T==X
> 0 ~ o A ~
(3) WHIUNIES HR HTR HiS (4) TFAMIEEE hHedll HIE

5. frfafaa & 9 fee fgfeag srifeeor’ o1 famfaa fman @ 2
(1) TH W THEA (2) #Afcaa =8
(3) dia 3feele (4) < foeg

6. oE Ugfadl S 985 et € qeun o Hemed dieq fawa #) gty gt yem

g 3= TS

(1) fovert-wvevonEs asiad (2) TfETUFATHE G iaa

(3) TAHE TgfAn (4) YGHafeaa gi=t
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7. Tod gHaeE & fau g aifie ggfa &1 fafeeg s 999 Hefatea 5 9
et e Tt W o © 2
(1) Hehe skl Yehpid (2) o i WY TH fam™
(3) Ugfd o g&or Hifq (4) &I & ST
8. fTAfaRad =1 e +ifsT .
& (|t ) T (faerur)
@) 01 (2) eI 9 reAToH
i) 03 (b)  wfHEH GHEH
i) 05 (© =z, favamm
Gv) 07 (@ <3 9 fag
e :
1) G-, ()-(e), GiD)-b), (v)-(a)
2 G-, ()-(0), Gid)-(a), Gv)-(b)
3)  ®-(a), ()-(b), Gii)-(c), (iv)-(d)
@) G)-0), (D-(a), Gi)-(d), (v)-(c)
9. &I W= % fau frefafed & 4 s 9 76 € 2
(1) A% Tewedl o o STl i gigd Yl +1 9fd 95E H1 S 2
(2) T W Yo 1 rEffd yeH Sl 2
(3) Toawul 9 yor@ hl wEEEA & fou u® 49vg S ©)
(4) I8 T & gl gt & €9 ¥ e w2
10. oTE. TH. . €. & I UR fHdl yor@ & avie & fou &9 e R
(1 5 (2 8
3 9 (4 10
11. Frfafad & 9 wF-@ 9= &1 e @&y 8 ?
(1) T &Y (2) o o=
(3) M Tt (4) I TS wWEY
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12. frfafad & @ feae 1876 & T T & Sevd fu € 2
(1) wfead g8 (2) WRE AH
(3) TH AN A (4) . T &R
13. oftd gt H T B €
L (2)
(3) =R (4) d=
14. ShieH FAMIHHIF BS TR T B
(1) = (2) =R
(3) = @
15. . 9. €. 1 U8l WU ke GeRTYId 3T o ?
(1) 1933 (2) 1934
(3) 1935 (4) 1937
16. €l €l 9l T GUH GEHIU hel YR E3T o ?
(1) 1851 (2) 1871
(3) 1876 (4 1976
17. TAfafEd dawe 71l & I &7 gfafe & %A | Fafeerd &g
() YehTeTeh <R forerom (@) @ T 9H
(1) & T Tiueh (%) g6 ¥ g8f i we
wHe ¢
M (&), (@), (N 3R (N
@ (%), (@), (7) IR (N
@ (), (N, (@) 3R (F)
@ (M, (@), (H) IR (I)
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18. . Bl . & N ‘T fogm’ W T ! Sfied &l & fou fefatea

¥ foget 3w feman s ?

(1) STIg=t (2) e 1
(3) feTeRt 2 (4) TIfeTRT 4

19. W U Hl. IR-23R. H IR W@l It 39 9 [ %, S9H 9UH @ JuE
2, frag qen wfafe e St © 2

(1) TiE® (2) YuH TEs

(3) feia @ (4) TJAI TR
20. W T H. AR-2 frash g0 faafad forar T o ?

(1) o Td. T (2) T

(3 T T T (4) IR

21. I S "l 7 233 G fohd 9¥ gRiRa geT o ?

(1) 1979 (2) 2004
(3) 2009 (4) 2011

22. O €. W. & IFER, Tk o G W Ahl w1 A G fhat gt & 2
1 (2) <M
(3) =R (4) d=

o o

fefafEd § 9 fhaeT SSed © 2

23. ‘T fAdsht g’
(1) 9 9. = (2) T T H. AR-2
(3) W UA U His (4) HE HIS

24, ‘T=y yfafte’ fafafed & 9 forgen Se=w0 2 2

(1) 4 9. = (2) W W . AR-23T
(3) HI HIS (4) T TA U HIS
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25. €. I W & 239 TEHOT 1 WU FHATRT fFE Te H & T B 2
(1 e 1 (2 @2
(3) @e 3 (4 @< 4
26. Eb. SI. Gl & 199 &R0 H aifelsdt 6 % foru 2
(1) e (2) &
(3) =Afw (4) I, ST T TS TR
97. Trefafaa 4 4 e &1 4. & =) fowfaa fean 2 2
(1) w3 fs™ (2) wfcad €8
(3) WH. AR THIEH (4) HHE TS
98. . . ¥ fFE YR ® AHT 1 AN TR SaT § 2
1 IS (2) THIHS
(3) fufya (4) T@
29. €. €. 9. & 199 G § fopa aifererd & ?
(1) «H (2) =R
(3) d= (4) wma
30. Trefafed o 9 forg anffertor gomell & WM Tohall &1 Gou™ T8 7 ?
(1) 9IR. TE. 9. (2) . 4.
(3) . I 4. (4) 37 €. 9
31. Trafafea ® 9 foreas ‘sJ@an TwAvie’ fomfaa &t of ?
(1) & AffeA (2) TH R THEIEH
(3) TH. T, AHEH (4) Hfcaa T
D-3288/BLII-012 (19)

Downloaded from www.IGNOUBABA.com



32. T U W A28 H, 3adl M woF U Teel 1 Tl T 2

(1) 3BEHA (2) TEIHA w9
(3) QHIhIeH (4) e

33. ‘hedii-gA-ufeash e’ 1 STRel frefafed o 9 frgs g fvan <mar @ 2

(1) 3% (2) IR
(3) e 3% w19 (4 T TE T

34, OTE. TH. TH. . 1 YU ®Y FME ?

(1) zfesd wEdfres 9ifEa T

e LY nes .
(2 sfea Lvee Hifma TR

(38) TIEYMA HEdlfthey HIRIA Ao

. A ne .
(4) TEIFAA LUEE HifFe TR

35. frfafed & @ SH-91 TER Hie, ofE. TE. ot €. W i ¢ 2

(1) T T . AI”-1 (2) T T Hl. AR-2
(3) W UA T His (4) 4. @ =t

36. ‘favervunayes gfafte’ frefafad & fau s s @

(1) TR Y@ (2) UF Yoi@ &1 feed
(3) Shfeush e 4) i o

37. . . €. *1 df=al SRl fRE 99 Yehltvi I o ?

(1) 1934 (2) 1941
(3) 1964 (4) 1987
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38. o wh . € # gl YR :

(1) sfea o= ®wR fSfsaauired fefehsm

v~ A - [ .
(2) 3feT Wued BR g e SlRHH

Ty A v e o ~ .
3) SRR '{*C'.U\":'ax":': RUAEIESEIPIE IS ISSCIICIE & (5 S

C o o

. L} o [l
(4) 3IEIAA HUSE THIsTdlheh TSEh R

39 ‘Q. T . 3-23TR. J s T m %’l
0 = (2
(3) =X 4 =
40. T U . HAR-23M 1 JoH &R faawor fordft yor@ & aR | AT IEH
LT B
(1) 3tfeeRaq (2) |
3) et (4) <iend

41. frafafea & 9 s gfafe & oiieg gg=t & offga v o ®Ea fwma s
g7

() Y& TIRAMUER Yfafte (i) o STIRAMNTRT gfafe

(i) = wfafe (iv) ufd 9=« gfafte
T:lg\?‘ :

1) @, Gv) @) @, Gi)

(3) (i), Gv) (4)  Gi), (i)

42. T U W AMR-23R H e yfafic o Susfives gumm @ qed o o © 2

(1) STeafor™ 2 Yol foum
(3) hieH (4) HHRIeH
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43, TrfafEd 981 H1 AeRER AU & TR HHASG P :

(G Catalog (i) Catalogue
(iii) Cataloguing (iv) Cataloguer
e :

(1 @, G, Gid), Gv)
2 Gv), (D, Gii), @)
(3)  (ib), Gv), (i), @)
(4) @, G, Gv), (i)

44. 7 . 9. H G YRR & FAFT 1 gA B T 7 2

1 IS (2) faiya
(3) dffa (4) 9E=

45. "OICRTEAT 2 argsdl Fenfaftheny’ sa Yehifird g3 off ?

(1) 1937 (2) 1938
(3) 1939 (4) 1957

46, 'TOT ¥ 39’ fRgen g0 fEa e en ?

(1) b @ F (2) TH AR THEIEH

(3) T . TM I (4) TH . TEIEH

47. @t i wh. 1 gl ®Y R 2

(1) A HMHIE HiHS

o N o o
(2) HEA SN HiHS

o

(3) HIHA FATAHh I A

(4) HMET FAMTRES HiHS
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48. 2L Sl " ® 199 ¥R & IIER FHfafad g&7 a1t &t afiem ST

() 000 TET o

() 200 =H

he

[N

(1

(2)

(3

(4)

(), (@), () IR (7)
(), (M), (@) IR (7)
(), (%), (@) AR ()

(M), (@), (M) AR (F)

(@) 500 faqm

(%) 610 AFfIA™

49. Tr=fafad o @ feae df= qava gt § of 2

(1) TE IR THEIYA

(3) <. Sl smeA

50. ‘Ofo|’ &R ‘ufcdt’ = § ?

(1

(3

HRY-HH A d*lj9h‘-|”i\l°h‘\ul

Tohel T8 STThHUITHT]

D-3288/BLII-012

(2) wfcaa €T

(4) =g, ot At =g

(2) Yd-gHAfad SATHHAUTAI

(4) T&A IR STIHHAVIAIT
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Rough Work
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