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PCO-01 : PREPARATORY COURSE IN COMMERCE
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GENERAL INSTRUCTIONS

1. All questions are compulsory. Each question carries 1 mark.

No cell phones, calculators, books, slide-rules, notebooks or written notes, etc. will
be allowed inside the examination hall.

3.  You should follow the instructions given by the Centre Superintendent and by the
Invigilator at the examination venue. If you violate the instructions, you will be
disqualified.

4. Any candidate found copying or receiving or giving assistance in the examination
will be disqualified.

5.  The Question Paper and the OMR Response Sheet (Answer Sheet) would be
supplied to you by the Invigilators. After the examination is over, you should hand
over the OMR Response Sheet to the Invigilator before leaving the examination
hall. Any candidate who does not return the OMR Response Sheet will be
disqualified and the University may take further action against him/her.

6. All rough work is to be done on the question paper itself and not on any other
paper. Scrap paper is not permitted. For arriving at answers you may work in the
margins, make some markings or underline in the test booklet itself.

7. The University reserves the right to cancel the result of any candidate who
impersonates or uses/adopts other malpractices or uses any unfair means. The
University may also follow a procedure to verify the validity of scores of all
examinees uniformly. If there is substantial indication that your performance is not
genuine, the University may cancel your result.
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How to fill up the information on the OMR Response Sheet

(Examination Answer Sheet)

Write your complete Enrolment No. in 9 digits. This should correspond to the
enrolment number indicated by you on the OMR Response Sheet. Also write your
correct name, address with pin code in the space provided. Put your signatures on
the OMR Response Sheet with date. Ensure that the Invigilator in your
examination hall also puts his signatures with date on the OMR Response Sheet at
the space provided.

On the OMR Response Sheet student’s particulars are to be filled in by blue/black
ball pen also. Use blue/black ball pen for writing the Enrolment No. and
Examination Centre Code as well as for blackening the circle bearing the correct

answer number against the serial number of the question.
Do not make any stray remarks on this sheet.

Write correct information in numerical digits in Enrolment No. and Examination
Centre Code Columns. The corresponding circle should be dark enough and should

be filled in completely.

Each question is followed by four probable answers which are numbered (1), (2), (3)
and (4). You should select and show only one answer to each question considered by
you as the most appropriate or the correct answer. Select the most appropriate
answer. Then by using blue/black ball pen, blacken the circle bearing the correct
answer number against the serial number of the question. If you find that answer
to any question is none of the four alternatives given under the question, you
should darken the circle with ‘0.

No credit will be given if more than one answer is given for one question. Therefore,

you should select the most appropriate answer.

You should not spend too much time on one question. If you find any particular
question difficult, leave it and go to the next. If you have time left after answering
all the questions, you may go back to the unanswered question.

There is no negative marking for wrong answers.
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1. Commerce is concerned with :

(D
(3)

Industry only (2) Trade only

Trade and aids to trade only (4) Industry and business only

2.  The purpose of which of the following branch of accounting is to analyse the

expenditure so as to ascertain the cost of each product, services etc. ?

(D)
(3)

Cost Accounting (2) Management Accounting

Financial Accounting (4) Corporate Accounting

3.  Which of the following items should be regarded as an asset ?

(1)
(2)
(3)

(4)

Furniture purchased by Rama Furniture for selling purpose
Furniture purchased by Amar Stationery Shop

Electric motors purchased by Gupta Machinery Stores dealing in

machinery

Stationery purchased by A & Co. for the purpose of selling stationery.

4.  Which of the following transactions not to be recorded in the books of account ?

(1)
(2)
(3)
(4)

Paid salary to office accountant ¥ 10,000
Entered with an agreement to rent a shop
Paid salary to domestic help ¥ 5,000

Purchased furniture for domestic use ¥ 20,000

5.  Aakash purchased a building worth ¥ 1,25,000 for his business. He paid cash
T 1,00,000 and borrowed ¥ 25,000 from his friend to buy the building. The
market value of the building is ¥ 2,00,000. What amount will be recorded in

the books of account ?

(1) % 1,00,000 (2) %1,25,000
(3) 25,000 (4) % 2,00,000
C-2204/PCO-01 (3)
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6. Purchased goods worth ¥ 5,000 for cash. The dual effect of this transaction on
assets and liabilities will be :
(1) stock increases and cash increases.
(2) stock decreases and cash decreases.
(3) stock decreases and cash increases.
(4) stock increases and cash decreases.
7. Excess of income over expenditure during a period of time is called :
(1) Income (2) Profit
(3) Gain (4) Capital
8.  Which of the following is not shown in the books of account ?
(1) Cash discount (2) Bad debts
(3) Stock (4) Trade discount
9. All claims or rights over the assets of business firm by the owner is called :
(1) Owner’s equity (2) Creditor’s equity
(3) Profit (4) Gain
10. Which of the concept states that the amount actually received or paid for any
goods or services should be recorded ?
(1) Cost concept (2) Dual aspect concept
(3) Matching concept (4) Full disclosure concept
11. Which of the following is a Personal Account ?
(1) Wages Account (2) Salaries Account
(3) Salaries Outstanding Account (4) Building Account
C-2204/PCO-01 (4)

Downloaded from www.IGNOUBABA.com



12. Bought goods from Sohan on credit ¥ 1,000. The journal entry for this
transaction will be :
(1) Debit Purchases account and credit Sohan’s account
(2) Debit Goods account and credit Cash account
(3) Debit Goods account and credit Capital account

(4) Debit Cash account and credit Sohan’s account

13. The rule of debit and credit for real accounts is :

(1) Debit what goes out, credit what comes in
(2) Debit what comes in, credit what goes out
(3) Debit the receiver, credit the giver

(4) Debit the giver, credit the receiver

14. Which of the following is a book of prime entry ?

(1) Ledger (2) Trial Balance

(3) Final Accounts (4) dJournal

15. The process of recording a transaction in journal is called :
(1) Posting (2) Journalising
(3) Analysing (4) Balancing

16. Received commission of ¥ 1,700 by cheque. The journal entry for this
transaction would be :

(1) Debit Bank account and credit Commission account
(2) Debit Commission account and credit Bank account
(3) Debit Cheque account and credit Cash account

(4) Debit Cash account and credit Cheque account
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17. Process of entering transactions in the ledger is called :
(1) Journalising (2) Analysing
(3) Posting (4) Casting

18. Ledger is called :

(1) Book of prime entry (2) Book of final/secondary entry

(3) Subsidiary book (4) Journal proper

19. Which of the following is a Nominal Account ?

(1) Cash Account (2) Furniture Account

(3) Ram & Co. Account (4) Wages Account

20. First recording of transactions is done in ................ .

(1) Trial Balance (2) Cash Book
(3) Journal (4) Ledger

21. Sales journal is used to record ................. .

(1) All cash sales (2) All credit sales

(3) Credit sales of goods (4) Credit sales of assets

22. Purchase journal is prepared to record :

(1) All purchases (2) All purchases of goods

(3) All credit purchases of goods (4) All credit purchases

23. All such transactions for which no special journal has been kept by the

business are recorded in ................ .

(1) Purchases Journal (2) Cash Book
(3) Trial Balance (4) Journal Proper
C-2204/PCO-01 (6)
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24. 1If debit as well as the credit aspects of a transaction are recorded in cash book,

it is called :
(1) Adjusting entry (2) Opening entry

(3) Contra entry (4) Closing entry

25. A cheque received but not deposited and endorsed to the third party, it will be

first recorded in :

(1) the cash column on debit side of cash book and then credit side of cash
column.
(2) the bank column on the debit side of cash book and then credit side of

cash column.

(3) the cash column on the debit side of cash book and then credit side of

bank column.

(4) the bank column on the debit side of cash book and then on credit side of
bank column.
26. The transactions recorded in the cash book ........... }

(1) are all cash transactions (2) relate to sale of assets only

(3) relate to sale of goods only (4) are personal transactions

27. A system of advancing a fixed amount to the petty cashier periodically is called :

(1) Double entry system (2) Single entry system

(3) Imprest system (4) Cash system

28. An allowance given by the creditor to the debtor for prompt payment is called :

(1) Trade discount (2) Cash discount
(3) Commission (4) Exemption
C-2204/PCO-01 (7)
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29. In a three-column cash book :

(1) Only cash column is balanced.
(2)  Only bank column is balanced.
(3) Both cash column and bank column are balanced.

(4) Both cash column and bank column are not balanced.

30. Refusal to pay the cheque by bank is called :

(1) Dishonour (2) Endorsement

(3) Nomination (4) Crossing

31. Which of the following statements is NOT CORRECT ?

(1) Bank charges are credited to customer’s account in the bank ledger.

(2) The balance shown by the pass book and the balance shown by the bank

column of cash book generally differ.

(3) The transactions recorded on the debit side of the cash book in bank
column are entered on the credit side of customer’s account in the bank

ledger.

(4) Both (1) and (2)

32. Which of the following statements is correct ?

(1) A bill of exchange is bill receivable to the drawee.
(2) Retiring the bill is different from honouring the bill on due date.
(3) A promissory note is a bill payable for the payee.

(4) The allowance granted on retirement of a bill is called discount.
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33. Which of the following is sent by the seller to the customer when he returns
the goods ?
(1) Invoice (2)  Voucher
(3) Credit note (4) Debit note
34. Bank Reconciliation Statement is :
(1) a statement of accounts.
(2) a statement showing the causes of difference between the cash book and
pass book balances.
(3) aledger account.
(4) a part of cash book.
35. Sales book is used for recording ................ .
(1) Credit sales of goods only
(2) Credit sales of goods and assets
(3) Credit sales of assets only
(4) Cash sales of goods only
36. If the bill drawn on August 1, for a period of two months, it will become due
on:
(1) 1st October (2) 2nd October
(3) 3rd October (4) 4th October
37. The parties to a bill of exchange are :
1) 2 2 3
3) 4 4) 5
C-2204/PCO-01 (9)
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38. Overcasting of purchases journal would affect :
(1) Sales Account
(2) Purchases Account
(3) Supplier’s Account
(4) Purchases Account and Supplier’s Account
39. Which of the following entries would affect the Trial Balance ?
(1) Sales of ¥ 950 to Reeta completely omitted from the books of account.
(2) Purchases of ¥ 720 from Shyam entered in the purchases journal as ¥ 700.
(3) Wages paid for installation of machinery debited to wages account.
(4) Sales return journal overcast by ¥ 1,000.
40. The error that nullifies the effect of each other is called :
(1) Compensating error (2) Error of principle
(3) Error of commission (4) Error of omission
41. Which of the following errors will not affect the Trial Balance ?
(1) Omission of posting in one account
(2) Wrong totalling of the subsidiary books
(3) Wrong balancing of an account
(4) Transaction not recorded as per rules of debit and credit
42. According to which concept while measuring income of a business for an
accounting period the non-material facts can be ignored ?
(1) Going concern concept (2) Matching concept
(3) Materiality concept (4) Consistency concept
C-2204/PCO-01 (10)
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43. A statement prepared for ascertaining the financial position of the business at
the end of accounting period is called :
(1) 'Trial Balance (2) Balance Sheet
(3) Profit & Loss Account (4) Trading Account
44. Closing stock is valued at ................. .
(1) Cost price
(2) Market price
(3) Cost price or market price whichever is lower
(4) Cost price or market price whichever is higher
45. As per which concept accounting method adopted should not be changed from
year to year ?
(1) Consistency concept (2) Conservatism concept
(3) Full disclosure concept (4) Materiality concept
46. Carriage paid on goods purchased is a :
(1) Revenue expenditure (2) Capital expenditure
(3) Revenue loss (4) Capital loss
47. Which of the following is a capital expenditure ?
(1) % 2,000 spent on repair of machinery
(2) 4,000 spent on fixing new tiles on factory floor
(3) 5,000 spent on uniform to staff
(4) 4,000 paid on brokerage for the purchase of land
C-2204/PCO-01 (11)
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48. Which of the following is a capital receipt ?

(1) Sale proceeds of goods
(2) Income such as interest earned
(3) Shares issued at a premium

(4) Sales proceeds of fixed assets

49. Which of the following is prepared to find gross profit/loss ?

(1) Profit & Loss Account (2) Trading Account

(3) 'Trial Balance (4) Balance Sheet

50. Carriage inwards is shown in .............. .

(1) Trading Account (2) Trial Balance
(3) Profit & Loss Account (4) Balance Sheet
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e s €
(4) < (1) IR (2)

32. frefefed § @ SF-91 ®od 98 § ?

(1) fafma o ekt o wr= foe & §1

(2) <= fafa 3 qd foe o1 gmam e 97 fafa R foa e w0 9 fa= 7
(3) TR e eTeTar % fau < foat 2 7

(4) <7 fafa @ qd fact &1 PaE F0 WS T T2 H FAN Fd 2|

33. fr=fafaa # @ s =1 faghdr gR = 39S S1d1 & S 98 |l e g 2
(1) diseh (2) 9=
(3) whfeeHr (4) 2fgedr

34. o YN foero ;

(1) @i o faeRm g1

(2) Thg & IR IE Fh & WO HT FI=Ta1 & HRON 1 fgawo 7
(3) T TSR @Ml T |

(4) e @ 1 TH feE A R
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35.

36.

37.

38.

39.

40.

faera =&t w1 3qEm T fewte = & fou foan smar €1

(1) o AT & SR foasha & (2) T iR g™ & SR fowa &t
(3) HoAURHHM S IR faFI®I  (4) S A & UhS [T &l

Ife wh foa 1 1 37T 1 ) qEH o fou foren S ®, g8 <F 9

(1) 1 SRR (2) 2 IR A

(3) 3 TR I (4) 4 SR A
fafma o & g g ¥

(1) 2 (2) 3

3) 4 4) 5

T TE hT SIS ARIE T A gefead B ¢

(1) fosea @ (2) HI @M

(3) wYfcrehdt T S (4) I @ SR gfdskat 1 @

freafafed gfaftedt # shA-9) da9e &1 guifad s ?

(1) T =T T 950 1 T S TSrgent yfafte oren i § &l i Tl |

(2) ¥A™ ¥ T 720 1 HIA FI foRa T feent gfafte wa 9@t § 3 700 3 < A
(3) R T W < TR AeGd 1 AEG @ & Sfde 9y § fow o e

(4) fawa o1& &1 3 T 1,000 AT o0 fe=m T= )

Tt oI S -G & YU I FHTG I <l ¥, A §

(1) IR egfs (2) Wgifos s
(3) < w efg (4) < 3s
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41. Tr=fafed 8 @ FE-4 w]fs Tove =1 gurfad & waf 2
(1) et T @ 3 T T80
(2) fordt e & § Srs o | Terdt e oAl
(8) fodt @ 1 99 fHhTe | Tt T
(4) 2fae iR wfee oM & 78R oF-37 i 7 FwEm
42. T Ghed & STIER fRdl Tren ofafy o1 ey F9iRa 3d 999 eeee a2l &l sTeen
T A =IfET ?
(1) e MR F Fehea (2) THE™ =1 G
(3) Ued ht Ghoudl (4) THEIA I Ghedl
43. T Y= orafy & ofd § =Hew =1 foxita feafa 3@ & & faw 5= SH aren fasrm
FHEATAT R
(1) defue (2) To© I (JoiH M)
(3) YTl @ (4) IR S
44, SAfqawrm S T Oeieh foham STl % |
(1) @Fd Joa |
(2) IR A W
(3) TG Hed A1 AR o St off &7 &
(4) T qoF A1 AR god S off <At 2
45. Tod GhedT & TR oIl Ugiadl B STerT-37er oTafei § ageld el s 9 ?
(1) THEIA i Geheddl (2) STIARATEAl Sl FhodAl
(3) ol YRR T Hehed (4) WA HI GHT
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46. A TRIT W FHA A H1 I € T
(1) T =" (2) Usia =™
(3) T =i (4) S &t
47. Trfafed & @ sA-w S =@ © 2
(1) o &t 70Hd I fohan 721 =99 T 2,000
(2) e & HI W AT hl I T = T 4,000
(3) =A@t W fepan =2 % 5,000
(4) 9 T T el W fohan T T R 4,000
48. frfafed 8§ & wF-dt Isima wiftq € 2
(1) ¥ foshg 9 vt Tl
(2) IS =TSt Y A HT I
(3) 391 IR ¥ § Ui HiftEm &t uf
(4) T uftgeata & fosa 9 g1 afe
49. frefafed § § wehel s/ A F & o s s S € 2
(1) /7 @ (2) =R @l
(3) derue (4) eiH e
50. ST STER S (T e S o < ¥
(1) =R @ H (2) deUeH
(3) wMw-TIM @ H (4) S IMed
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Rough Work
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