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1.0 INTRODUCTION

This unit covers the leadership and team building. We start with definition of
|eadership and importance of team building. Thisisfollowed by classification of
|eadership which consists of executive appointed |eadership, |eadership appointed
by the group, self appointed leader etc. Then we also deal with democratic,
authoritarian and institutional leaderships. Then we take up the various factors
constituting leadership and within this we discuss the leader, followers,
communication and situations. Then we take up characteristics of leadership
within which we discuss the interpersonal skills, communication skills, values,
organisational consciousness etc. Then wetake up thetasks of leadership within
which we deal with confidence, flexibility, creative skills, achieving results etc.
Thisisfollowed by approach of leadership and thisis discussed in terms of the
trait approach, authoritarian approach, Likert system approach, managerial grid
approach etc. Then we present the team definition and team building aspects and
present 12 Csfor team building.

1.1 OBJECTIVES

After completing this unit you will be able to:
e Defineleadership;

e Understand the types of leadership;

e Describe the approachesto leadership;

e Explain the tasks of leadership; and

e Describe the team and team building.

1.2 DEFINITION OF LEADERSHIP

What isleadership? A ssmple definition of leadership isthat |leadership isthe art
of motivating agroup of people to act towards achieving a common goal.




Thisdefinition of |eadership capturesthe leadership essential s of inspiration and
preparation. Effectiveleadership isbased upon ideas, but will not happen unless
those ideas can be communicated to othersin away that engages them.

Put even more simply, the leader isthe inspiration and director of the action. He
is the person in the group that possesses the combination of personality and
leadership skills that makes others want to follow his direction.

In business, leadership is welded to performance. Those who are viewed as
effective leaders are those who increase their company’s bottom lines.

Leadership is a process by which a person influences others to accomplish an
objective and directs the organization in away that makesit more cohesive and
coherent.

Leaderscarry out thisprocess by applying their leadership knowledge and skills.
Thisis called Process Leadership. However, we know that we have traits that
can influence our actions. This is called Trait Leadership in that it was once
common to believe that leaders were born rather than made.

Peter Drucker defined leader as someone who has followers. To gain followers
requires influence but does not exclude the lack of integrity in achieving this.
Indeed, it can be argued that several of the world’s greatest |eaders have lacked
integrity and have adopted values that would not be shared by many people
today.

In the 21 Irrefutable Laws of Leadership, John Maxwell sums up his definition
of leadership as*leadershipisinfluence - nothing more, nothingless.” Thismoves
beyond the position defining the leader, to looking at the ability of the leader to
influence others, that is, both those who would consider themselves followers,
and those outside that circle. Indirectly, it also builds in leadership character,
sincewithout maintaining integrity and trustworthiness, the capability to influence
will disappear.

Warren Bennis' definition of leadership isfocused much more on theindividual
capability of theleader. He defined leadership as afunction of knowing oneself,
having avision that iswell communicated, building trust among colleagues, and
taking effective action to realize one's own |eadership potential.

Leadershipistheart of influencing othersto direct their will, abilitiesand efforts
to the achievement of leader’s goals. In the context of organizations, leadership
liesininfluencing individual and group effort toward the optimum achievement
of organizational objectives.

Leadership focuses on “people” aspect of management and is based on the
assumption that organizational effectiveness significantly depends on their
motivation, effort and abilities. The human relations movement, beginning with
the Hawthorne studiesin early thirties, focused on the important role of employee
motivation and group norms of organizational success. Thisled to therecognition
of leadership effectiveness as an important determinant of organizational
effectiveness.

It is the manager in his leadership role who has to stimulate and inspire the
employeesto contributewillingly and cooperatively to the optimum achievement
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of organizational goals. In this context, one important term we can use, i.e.,
team. Generally, team members support one ancther. They offer suggestionsand
give feedback to other members. They may disagree but work to resolve
differences and reach consensus. Each and every member of the team trust and
support other members.

Any one who acts as amodel to othersis often called a“leader”. Leadership is
attribute of that person who is an ideal for the other members of the group.
L eadership isthe behaviour that affectsthe behaviour of other people, more than
their behaviour affects that of the leader. In fact we can say that in every group
every member bears some relation to the others and all of them influence and
affect each other. Leader leads, suggests, orders and also guides. Other people
follow him. We can say that |eadership and domination are not the same meaning.

According to Maclver and Page Leadership is the capacity to persuade or to
direct man that comes from personal qualities apart from office. It indicates the
difference between leadership and office. Anindividual doesnot become aleader
only by occupying an officewhich carriesresponsbility. It isamatter of secondary
importance that his important office is of assistance to him in his endeavour to
become aleader. L eadership depends upon theindividual qualities of the person
and not the office that he holds. Leadership is the term which denotes the
behaviour or functions of the leader. The leader affects the individual in such a
way they surrender themselves and follow his dictates.

According to Pigors, “Leadership is a process of control in which by the
assumption of superiority aperson or group regul ates the activities of othersfor
purposes of his own choosing.” Considering this, we can further say that the
characteristics of leadership are asfollows:

1) Leaderisthetota ideal of the followers.

2) Leader isshown regard.

3) Leader and thefollowersinfluence each other.
4) Leader'sorder isacommand.

5) Leader controlsthe other member of the group.
6) Leader determinesthe group’s conduct.

7) Leader isarespected and revered person.

1.3 CLASSIFICATION OF LEADERSHIP

To know about leadership more we need to understand about the bases of
leadership. We can classify leadership on the basis of origin, viz., (i) executive
appointed leadership (ii) leader appointed by the group (iii) self appointed |eader.
These are being presented bel ow.

1.3.1 Executive Appointed L eadership

The person is appointed by the executive and the leadership stems from the
office or post to which the person is appointed by the executive. The class of
government officersis of thistype.



1.3.2 Leader Appointed By the Group

Theseleadersare elected by the group. Public leaders of panchayats, local groups,
the Lok Sabha and Rajya Sabha are elected by the group.

1.3.3 Sef-Appointed L eader

There are some leaders whose authority derives neither from the executive nor
the group becauseit isnot vested in them by these groups. They advance because
of their individual qualities and having attained the central position, lead the
people. They are recognized as such because of their qualities.

Besides the above, we can classify leadership on the basis of some purpose.
Different groups make efforts for the achievement of different aims in their
respectiveindividual spheres. Theindividualswho appear to be most resourceful
in the attainment of any purpose and a qualified person are accepted as leader.
We can classify thisinto two categories, viz., (i) intellectual leadership and (ii)
artistic leadership and (iii) exective leadership.

1.34 Intellectual Leadership

Thisleadershipisintheintellectual field. In thefield of philosophy, science etc.
the greatest thinkers can be said as intellectual leaders because they show the
way and the others follow them.

135 Artistic Leadership

This leadership is in the field of art, only the great artists can provide the
leadership.

1.3.6 Executive Leadership

This type of leadership isin the sphere of administration, it is the authoritative
personality who becomes the |eader.

Also leadership can be on the basis of nature, viz., (i) authoritarian leader (ii)
democratic leader (iii) institutional leader (iv) dominant leader (v) expert leader
(vi) persuasive |eader

1.3.7 Authoritarian Leadership

The authoritarian leader is an individual who likes to assert his authority. He
does not consult any one in taking decisions and leads by creating fear into the
hearts of hisfollowers and subordinates. He keeps all his authority in his hands
and appoints reliable subordinates at crucial position. Leader of thiskind is an
officer and an authoritarian. He prefersto issue orders and punishes who disobey
him.

1.3.8 Democratic Leadership

Thistype of leader isof ademocratic mould in histhoughts, modes of action and
conduct. He takes advice from every one and is always anxious to enlist the
cooperation of any one who is willing to give it. His leadership is based upon
sympathy, belief and affection. He does not call himself a leader and neither
does he take al the authority into his own hands.
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1.3.9 Institutional Leadership

There are some individuals who occupy the highest post. His orders are
appreciated and implemented because of the authority vested in his chair. The
institutional leader is not leader but the officiating head.

1.3.10 Dominant L eader

Theleader isso called because he maintainsarel ation of authority and dominance
with his followers or subordinates. He does not rule over them. However
successful he may appear because of his power and authority.

1.3.11 Expert Leadership

A Leader of thistype does not put any premium on maintaining social contact
with their followers, understanding them or even knowing their thoughts. People
come to them for advice from time to time, respect their opinions.

Expert leaders are experts, and should not be considered as|eaders. The basis of
their contact with their followers and subordinates is their specia ability and
efficiency.

1.3.12 Persuasive Leadership

The persuasiveleaderswin the heart of their followersand do their best to maintain
the closest social contact with them. These are the real leaders. It is only this
kind of individual who really exhibits all the qualities of leadership.

The overall picturereveals avariety of leadership style and their characteristics
which we haveto know about leadership. In can context of organizational setting
only three major leadership style we can discuss here. These are autocratic,
democratic and lassiez-faire leadership style and each of which have some
significant features.

Salient Featuresof Autocr atic/Author itarian/Production Center ed leader ship
e Exercisesclose supervision.

e Makes most decision himself.

e  Emphasizes on production.

e Permitslittle or no initiative to subordinates.

e Givesdetailed instructions and directions.

e Subordinates suggestionsand ideas are not allowed.

e  Authority oriented.

Salient features of Democr atic/ Employee centered leader ship
e Delegate authority and responsibility.

e Managesthrough objectives.

e Permitsinitiative and responsibility.

e  Seeksand encouragesemployees suggestions.

e  Participative decision-making.

e Emphasizes production as well as employee satisfaction.



L aissez-Faireleadership

e Emphasizes neither production, nor employee satisfaction.
e Itisdirectionless.

e Employeesareleft to drifting.

Transfor mational leader ship

Besides this, there is another type of leadership, named transformational
leadership. It is defined as leadership that goes beyond normal expectations by
inspiring new ways of thinking, stimulating learning experiences and transmitting
asense of mission. Theseleaders are sometimes called super leaders. They actin
such away that it is possible to transform average organization into exceptional
organization.

1.4 FACTORSOFLEADERSHIP

141 Leader

The leader must have an honest understanding of who heis, what he knows, and
what he can do. Also, notethat it isthe followers, not the leader or someone else
who determinesif theleader issuccessful. If they do not trust or lack confidence
in their leader, then they will be uninspired. To be successful the leader must
convince hisfollowers, that heis worthy of being followed.

1.4.2 Followers

Different people require different styles of leadership. For example, anew hire
requires more supervision than an experienced employee. A person who lacks
motivation requires adifferent approach than onewith ahigh degree of motivation.
The leader must therefore know his people. The fundamental starting point is
having a good understanding of human nature, such as needs, emotions, and
motivation. The leader must know his employees and their attributes.

1.4.3 Communication

The leader leads through two way communication. He has to set the example
and xcommunicate to them that he would not ask them to perform anything that
he would not be willing to do. What and how the leader communicates either
builds or harms the relationship between the leader and his employees.

1.4.4 Situation

All situations are different. What one doesin one situation will not alwayswork
in another. The leader must use his judgment to decide the best course of action
and the leadership style needed for each situation. For example, the leader may
need to confront an employeefor inappropriate behavior, but if the confrontation
istoolateor too early, too harsh or too weak, then the results may proveineffective.

Also note that the situation normally has a greater effect on a leader’s action
than hisor her traits. Thisisbecause whiletraits may have animpressive stability
over aperiod of time, they have little consistency across situations. Thisiswhy
a number of leadership scholars think the Process Theory of Leadership is a
more accurate than the Trait Theory of Leadership.
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Variousforces will affect these four factors. Examples of forcesaretheleader’s
relationship with hisseniors, the skill of hisfollowers, theinformal leaderswithin
his organization, and how his organization is organized.

1.5 CHARACTERISTICSOF LEADERSHIP

L eadership characteristics are an interesting topic because some people wonder
if they possessthese characteristics without completely understanding what they
might be. In other words, we have peopletrying to figure out if they are leaders,
but they do not really understand what defines aleader. Let ustake a close look
at some of the characteristics of aleader.

Characteristicsof aLeader
Listed below are eight leadership characteristics
151 Interpersonal Skills

The first leadership characteristic is the interpersonal skills. Leaders that have
earned the trust and respect of their followers can use this trust to move the
organi zation towards the achievements of itsgoal. These leaders are able to use
their interpersonal skills to work through difficult relationships, and keep the
peace in their departments. These individuals are good at listening as well as
providing constructive feedback.

1.5.2 Communication Skills

Leaders demonstrating communication skills are both good speakers and
listeners. Through their words they can help keep the workforce motivated and
committed. They alsolistento their followers, and ask questions when they want
to make sure they have a good understanding of what is being expressed.

1.5.3 Values

Leadersmust also valuethe diversity of aworkforce, and understand that adiverse
group of employees will bring a broader perspective to the organization. They
will treat followerswith the respect they deserve, and do not display favoritism.
They operate with a high level of ethics, which becomes an example for others
to follow.

154 Organizational Consciousness

L eadership characteristics sometimes go beyond personal traits, and touch on
areas such as organi zational consciousness or knowledge. These areleadersthat
understand what the organization wants to achieve, and know how it can be
accomplished. They create networkswithin the organization to help their groups
get work done, and are just as adept at breaking down organizational barriersto
progress.

155 Confidence

Leaders need to carry themselves with confidence, and should not be afraid to
take ownership for both popular and unpopular decisions. They must be ableto
learn from criticisms, and be often acutely aware of their own shortcomings.
Confident leadersare able to maintain acalm demeanor even during emergencies,
and this can be contagious when it needs to be.



1.5.6 Flexibility

Another important characteristic of leaders are their ability to remain flexible,
and adapt their leadership style to meet the demands of the current work
environment. They must be ableto work with othersto meet organizational goals,
and shift focus as necessary.

1.5.7 Creativity SKills

L eaders demonstrating creativity skills are able to develop innovative solutions
to old problems. The diversity they build in their organizations helps them to
develop more comprehensive answersto routine questions. Creative leadersare
able to trandate technical information into solutions that are understood by
everyone.

1.5.8 Achieving Results

Leadersjust do not set the examplefor othersto follow. They also play abigrole
in achieving the goals of the organization. Through their leadership skills, they
maintain ahigh level of performancein their organizations, and they are ableto
help keep their workforce motivated even when faced with aseemingly impossible
situation.

Since they have a deep understanding of what an organization needs to
accomplish, they are able to quickly identify and solve the important objectives
of an organization.

L eadership is much more complex than merely earning ahigh-status position in
acompany, and the ability to order peopleto do things. It isaparticipativejourney
that the leader must be willing to walk with others. It is a skill that’s acquired
over alifetime, and these characteristics are something we can practice about
every day of our life. A great leader is one who learns from his mistakes

1.6 TASKSOFLEADERSHIP

The principal tasks of leadership are presented below:
1) Torecognize that people differ in their motivational pattern.
2) Togainanunderstanding of group dynamics.

3) To create an environment that produces convergence of individual goals
and organizational goals.

4) To stimulate and inspire employees as individuals and group members to
make their optimum contribution to organizational efficiency and
effectiveness.

5) Tomakesenseof changing environment, interpret it to employeesand redirect
their effortsto adapt to changing situation.

1.7 APPROACHESOFLEADERSHIP

The main approaches of leadership are:

1) Thetrait approach.
2) Approaches based on the use of authority.
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3) Likert'sapproach.

4) Themanagerial grid approach.
5) The path-goal approach.

6) The contingency approach.

7)  The continuum approach.

L et us discuss these aspects one by one below.

171 TheTrait Approach

Thetrait approach aimsat identifying some unique qualitiesthat would distinguish
more effective managers from less effective managers.

1.7.2 TheUseof Authority Approach

One approach classified managers as democratic, authoritarian and lassiez-faire.
The Ohio State University studies identified leadership on two orthogonal
dimensions, viz., consideration and initiation. The University of Michigan studies
distinguished between production oriented and employee oriented leaders on a
simple dimension.

1.7.3 Likert System Approach

There are mainly four types of approach. System | is Exploitative Authoritarian
system, System Il is Benevolent Authoritative system, System 111 is Consultative
and System 1V isParticipative group leadership. Thesystem 1V ismost effective
for employee need satisfaction aswell as optimum organi zational performance.

1.74 Managerial Grid Approach

Leadership stylein on agrid with 9-point on the horizontal axis and 9-point on
vertical axis. Horizontal axis indicates “Concern for production” and vertical
axisindicates“ concern for people’.

We can say 1, 1 leadership style is impoverished management with minimum
concern for production and minimum concern for people; 9,1 styleleader indicates
maximum concern for production and minimum concern for people. We can
further say that 1,9 styleindicates minimum concern for production and maximum
concern for people. 9,9 style is most effective because it indicates maximum
concern for production and maximum concern for people. In this context it can
be said that 5,5 style is recognized as mid-of-the-road style.

1.7.5 Path-Goal Approach

Leader’s effectiveness depends on his ability to provide opportunities for
empl oyee need sati sfaction and make need sati sfaction contingent on performance
effectiveness.

1.7.6 Contingency Approach

There are mainly two kinds of behaviour — (i) task-oriented and (ii) people and
interpersonal-oriented. What kind of leader will succeed depends on the three
situations mainly:

e Leader’spersonal relationship with group members.



e Formal authority of the leader and
o Degreeof task structure.

Task oriented leaderswill be effective when situation is very favourable or very
unfavourable. Inintermediate situations, people and inter-personal oriented |eader
will be effective.

1.7.7 Continuum Approach

There are mainly seven types of leader’s behaviour on a continuum. At one end
of the continuum, the leader has almost full freedom to make decision and at the
other end subordinate group hasit. Inthe middle, both have equal freedom when
leader presents tentative decisions subject to change after non-manager input.
Mainly the choice of leadership style depends on the situation. On the other
hand, manager consider three following factors, viz.,

e forceswithin himsealf,
e forcesin the subordinate and
e forcesinthe situation.

An organization may choose any approach considering the above mentioned
|eadership approaches.

1.8 TEAM AND TEAM BUILDING

When group interaction is necessary to job performance, team building can be
used to foster team spirit, cooperation and commitment to group success. Some
special features we can say about team:

Performanceincludesindividual effortsand collective work productswhich are
the result of joint and coordinated attempts.

1) Indication of shared leadership roles.

2) Indication of individual and mutual accountability.

3) Encourages open-ended active, problem-solving meeting.

4) Complementary by nature.

5) Indication of positive action.

6) Discusses, decides and doesreal work together.

7) Indication of trust among the group members.

8) Each and every member of the team supports one another willingly.

9) If disagreement happens, still team members work to resolve differences
and reach consensus.

10) Team members offer suggestions and give feed-back to other members.

11) Actually teams create the potential for an organization to generate greater
outputs.

Peoplein every workplace talk about building the team, working as ateam, and
my team, but few understand how to create the experience of team work or how
to develop an effective team. Belonging to a team, in the broadest sense, is a
result of feeling part of something larger than one’s self. It has alot to do with
one's understanding of the mission or objectives of the concerned organization.
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In ateam oriented environment, theindividual s contribute to the overall success
of the organization. Every employee works with fellow members of the
organization to produce these results. Even though an individual employee may
have aspecificjob function and he bel ongsto a specific department, such persons
are unified with other organi zation membersto accomplish the overall objectives.
Thebigger picture drives management’ sactionsand the manager’sfunction exists
to serve the bigger picture.

One needs to differentiate this overall sense of teamwork from the task of
developing an effectiveintact team that isformed to accomplish a specific goal.
People confuse the two team building objectives. This is why so many team
building seminars, meetings, retreats and activities are deemed failures by their
participants. Leaders fail to define the team they want to build. Developing an
overall sense of team work isdifferent from building an effective, focused work
team when the management considers team building approaches.

1.9 TWELVE CSFOR TEAM BUILDING

Executives, managers and organization staff members universally explore ways
toimprove businessresultsand profitability. Many view team-based, horizontal,
organi zation structures asthe best design for involving al employeesin creating
business success.

No matter what one calls the team-based improvement effort, whether it is
continuousimprovement, total quality, lean manufacturing or self directed work
teams, it is clearly evident that the management are striving to improve results
for customers. Few organizations, however, are totally pleased with the results
and their team improvement efforts produce. If the team improvement efforts
are not living up to one's expectations, this self diagnosing checklist may tell
you why. Successful team building, that creates effective, focused work teams,
requires attention to each of the following.

19.1 Clear Expectations

Has executive leadership clearly communicated its expectations for the team’s
performance and expected outcomes? Do team members understand why the
team was created? |s the organization demonstrating constancy of purpose in
supporting the team with resources of people, time and money? Does the work
of the team receive sufficient emphasis as a priority in terms of the time,
discussion, attention and interest directed its way by executive |eaders?

19.2 Context

Do team members understand why they are participating on the team? Do they
understand how the strategy of using teams will help the organization attain its
communi cated business goal s? Can team members define their team’simportance
to the accomplishment of corporate goals? Does the team understand where its
work fitsin the total context of the organization’s goals, principles, vision and
values?

1.9.3 Commitment

Do team members want to participate on the team? Do team members feel the
team mission isimportant? Are members committed to accomplishing the team



mission and expected outcomes? Do team members perceive their service as
valuableto the organization and to their own careers? Do team members anticipate
recognition for their contributions? Do team members expect their skillsto grow
and devel op on theteam? Are team members excited and challenged by theteam
opportunity?

1.94 Competence

Doestheteam fed that it hasthe appropriate people participating? (Asan example,
in aprocess improvement, is each step of the process represented on the team?)
Doesthe team feel that its members have the knowledge, skill and capability to
address the issues for which the team was formed? If not, does the team have
accessto the help it needs? Doestheteam feel it hasthe resources, strategiesand
support needed to accomplish its mission?

195 Charter

Has the team taken its assigned area of responsibility and designed its own
mission, vision and strategies to accomplish the mission. Has the team defined
and communicated its goals; its anticipated outcomes and contributions; its
timelines; and how it will measure both the outcomes of itswork and the process
the team followed to accomplish their task? Does the |eadership team or other
coordinating group support what the team has designed?

196 Control

Does the team have enough freedom and empowerment to feel the ownership
necessary to accomplishits charter? At the same time, do team membersclearly
understand their boundaries? How far may members go in pursuit of solutions?
Are limitations (i.e. monetary and time resources) defined at the beginning of
the project before the team experiences barriers and rework?

| sthe team’ sreporting rel ationship and accountability understood by all members
of the organization? Has the organization defined the team’s authority? To make
recommendations? To implement its plan? | s there a defined review process so
both the team and the organization are consistently aligned in direction and
purpose? Do team members hold each other accountable for project timelines,
commitments and results? Does the organization have a plan to increase
opportunities for self-management among organization members?

1.9.7 Collaboration

Doesthe team understand team and group process? Do members understand the
stages of group development? Are team members working together effectively
interpersonally? Do all team members understand the roles and responsibilities
of team members?team |leaders?team recorders? Can the team approach problem
solving, process improvement, goal setting and measurement jointly? Do team
members cooperate to accomplish the team charter? Has the team established
group norms or rules of conduct in areas such as conflict resolution, consensus
decision making and meeting management? |s the team using an appropriate
strategy to accomplishits action plan?

1.9.8 Communication

Areteams membersclear about the priority of their tasks?sthere an established
method for the teamsto give feedback and receive honest performance feedback?
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Doesthe organization provide important businessinformation regularly? Do the
teams understand the complete context for their existence? Do team members
communicate clearly and honestly with each other? Do team members bring
diverse opinions to the table? Are necessary conflicts raised and addressed?

1.9.9 Creative Innovation

Is the organization really interested in change? Does it value creative thinking,
unique solutions, and new ideas? Does it reward people who take reasonable
risksto makeimprovements? Or doesit reward the peoplewho fit in and maintain
the status quo? Doesit providethetraining, education, accessto booksand films,
and field trips necessary to stimulate new thinking?

1.9.10 Consequences

Do team membersfeel responsible and accountabl e for team achievements?Are
rewards and recognition supplied when teams are successful ? | sreasonable risk
respected and encouraged in the organization? Do team members fear reprisal?
Do team members spend their timefinger pointing rather than resolving problems?
Is the organization designing reward systems that recognize both team and
individual performance?|sthe organization planning to share gainsand increased
profitability with team and individual contributors? Can contributors see their
impact on increased organization success?

1.9.11 Coordination

Are teams coordinated by a central leadership team that assists the groups to
obtain what they need for success? Have priorities and resource all ocation been
planned across departments? Do teams understand the concept of the internal
customer—the next process, anyoneto whom they provide aproduct or aservice?
Are cross-functional and multi-department teams common and working together
effectively? | sthe organi zation devel oping a customer-focused process-focused
orientation and moving away from traditional departmental thinking?

1.9.12 Cultural Change

Doesthe organi zation recogni ze that the team-based, collaborative, empowering,
enabling organizational culture of the future is different than the traditional,
hierarchical organization it may currently be? | s the organization planning to or
inthe processof changing how it rewards, recognizes, appraises, hires, devel ops,
plans with, motivates and manages the people it employs?

Does the organization plan to use failures for learning and support reasonable
risk? Does the organization recognize that the more it can change its climate to
support teams, the more it will receivein pay back from the work of the teams?

1.10 DEVELOPMENT OF ATEAM

We know that in each and every step of our common activity we require to
develop a team so that performance level will be increased and effective one
considering the existing scenario of the activity. The significant points in this
context we can mention here are asfollows:

1) Haveto create abalanced set of roles.



2) Haveto develop communication and process awareness.

3) Haveto understand team preferences.

4) Haveto establish review mechanism.

5) Haveto develop facilitation skills for effective meetings.

6) Haveto confront issuesand problems.

7) Haveto manage stress.

8) Haveto defineteam goal.

9) Haveto take decisions based on consensus.

10) Havetoimplement shared leadership and create equality of contribution.

According to, Richard Beckhard, team building efforts typically have one or
more of the following goals.

e To setteam goalsand priorities.
e Toanayzeor adlocate the work performed.

e Toexaminetheway thegroupisworking, i.e., to examine processes such as
norms, decision-making and communications.

e To examine relationships among the people doing the work.

According to Moorhead and Griffin, team building precedes in much the same
manner as other change processes: identification of the problem, data gathering,
diagnosis, planning, implementing and evaluation. Its distinguishing feature is
group participation at each step in the process. A permanent team is generally
composed of membersfrom several departmentsor work unitswho meet regularly
for the purpose of resolving problems of acommon interest. Permanent team is
similar to a task force and in fact, it has been known to remain in place for
severa years.

1.11 LET USSUM UP

Managers generally use the formal position and power of their jobsto influence
subordinates. On the other hand, leaders use social processes. Thus a person
may be a both a manager and a leader. A formal leader is one who is appointed
but an informal leader emerges from the work group. A successful leader may
have the trait characteristics, like, adaptable to the situation, cooperative,
persistent, tolerant of stress, decisive, aert to the social environment, ambitious
and achievement-oriented, energetic, self-confident, energetic and willing to
assumeresponsi bility. For the proper devel opment of an organi zation appropriate
leadership style and characteristics of the leader aswell as suitableteamwork is
necessary. Undoubtedly, team should have suitable goals, spirit, cooperation and
commitment to group success. To build a team a process should be followed

appropriately.

1.12 UNIT END QUESTIONS

1) What do you mean by the term leadership?
2) What isthe difference between autocratic and democratic leadership style?

Definition of L eader ship
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3)
4)
5)
6)
7)
8)

What is managerial grid approach?

What do you mean by the term ‘team’ ?

How can you develop ateam?

What is team building?

Isthere any relationship between leadership and team? —Discuss.
Discuss the properties of team

1.13 SUGGESTED READINGS
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2.0 INTRODUCTION

In this unit we will be discussing about change management. To understand
change management we need to know first all about management. Thuswe start
thisunit giving detail s about important aspects related to management. Then we
define management,. Thisis followed by approaches of management. Then we
take up nature of management under which we discuss management an economic
resource, a system of authority, a classteam or group.

We also consider management as an art and as a science. Finally we consider
management asaprofession. Thisisfollowed by management principlesfollowed
by elucidating the management functions which includes planning, organizing,
stffing, directing, coordinating and controlling. In the following section we deal
with change management, itsdefinition etc. Thisisfollowed by issuesrelated to
change management that includes responsibility for managing change, how to
involve people so asto make the changes effective. Then we elucidate the change
management principlesand the eight stepsto successful change. Then wediscuss
how organsiational change training and learning and motivation contribute to
change in the organization. It is then pointed out as to how people normally
would not consent to change and hence what are all to be done in order to get
people consent to change and theseare given infacts 1,2 and 3. Then we delineate
the 5 basic principles of change and how to apply the sameto effect changeinan
organization. Finally we discuss the psychological contract and people
organizational relationship.

21 OBJECTIVES

After reading this unit you will be able to:

e Explain the concept of management;

e  Describe the characteristics of management;

e Elucidate the approaches to management;

e Explain the management functions;

e Define change management

e Elucidate the principles of change management

e Describe psychological contract and people-organization relationship; and
e Analyse change management and principles of change management.

2.2 IMPORTANTASPECTSABOUT MANAGEMENT

Human beings, from the very beginning of their existence on this planet, have
engaged themselvesin activities, which have provided them better way of living.
When the peoplefoundit difficult to perform various activitiesalone, they sought
cooperation of otherswhich later on took the shape of the organization. With the
technological innovation, greater degree of specialization and division of |abour
were needed which also resulted in the large number of individuals working
together and getting the collective objectives through their integrated efforts.
However, in this process an agency to integrate these efforts was needed and that
gave rise to management.



Management is the integrating force in all kinds of organized activity. It is not
uniqueto business organi zations but common to al kinds of social organizations.
Management is the social process of planning, organizing, staffing, directing,
coordinating and controlling for the determination and achievement of
organizational objectivesin adynamic environment.

2.2.1 Definition of Management
There are various definitions about managent, which are as given below:
1) Management isthe function of executive leadership everywhere.

2) Management is the process of getting things done through the agency of a
community. The functions of management are the handling of acommunity
with aview to fulfilling the purposes for which it exists.

3) Management isatechnique by means of which the purposes and objectives
of a particular human group are determined, clarified and affected.

4) The six essential functions of management are planning, organizing,
directing, staffing, coordinating and controlling.

5) Management embraces all duties and functionsthat pertain to theinitiation
of an enterprise, its financing, the establishment of all major policies.

6) Management entailsthe coordination of human effort and material resources
toward the achievement of organizational objectives.

7) Management isthe art of directing and inspiring people.

8) Management is the complex of the continuous, coordinated activities by
means of which any undertaking or any administration or other service,
public or private, is conducted.

9) Management is the art of getting things done through the efforts of other
people.

10) Management istheart and science of organizing and directing human effort
appliedto control theforcesand utilize the materials of naturefor the benefit
of man.

2.3 APPROACHESOF MANAGEMENT

The three approaches in which management can be defined are asfollows:

i) Management asafield of study: Itincludes principles, techniques, functions
and problems.

i) Management as a team or class of people: It includes individuals who
perform the managerial activities in the organization and the actions
performed by them which come under manageria activities.

iil) Management as a process: In studying the management process, various
managerial activitiestakesasabasisfor defining management aretwo ways
of identifying managerial activities. Oneisinductive and other isdeductive.
Inductive method means management is what manager does. Under
deductive method we can classify total activities of the organization as
managerial or non-managerial or operative.

Change M anagement
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24 NATURE OF MANAGEMENT

The concept of management isuniversal. The nature we can analyzein the context
of it being

i) aneconomic resource,

i) asystem of authority,

iii) aclassof team,

iv) ascienceor art and

V) aprofession.

24.1 Management: An Economic Resource

Therearefivefactorsof production, viz., land, labour, capital, management and
entrepreneur. Thesevariousfactorsare classified ashuman and non-human factors
in organization.

2.4.2 Management: A System of Authority

Management isasystem of authority. A system can be defined as a set of things
can be defined as a set of things connected or interrel ated and interdependent so
as to form a complex unity. The authority may be defined as the legal right to
command othersto act or not to act in a prescribed manner.

2.4.3 Management: A Class, Team or Group

Here we refer management as individuals or group of individuals occupying
managerial positions and performing managerial functions. These are

i) paternal or family management,
i) politica management and

iii) professional management.

24.4 Management: Science or Art

It issaid that management isthe oldest of art and the youngest of science. Itisa
science becauseit evolvesand usescertain principle. Itisan art becauseit requires
continuous practice to get the desired result in the best way.

245 Management: A Profession

Management isacomparatively new field of knowledge and has been devel oped
asaresult of rapidindustriaization. Itisincreasingly being treated asaprofession
because of the need for acquiring management skillsto solve the complex problem
of the organization.

25 MANAGEMENT PRINCIPLES

Management has been defined as science, though an inexact science. It means
that managerial functions are based on certain principles. Principles are a
fundamental truth which establishes cause and effect relationship of afunction
and theory is a systematic grouping of inter-related principles. The significant
points in this context we can mention are as follows:



e Toincreaseefficiency.

e Tocrystallize the nature of management.
e Tocarry onresearches.

e Toattain social objectives.

26 THE MANAGEMENT FUNCTIONS

The main functions are planning, organizing, staffing, directing, coordinating
and controlling.
2.6.1 Planning

Planning is the most fundamental and the most pervasive of al the managerial
functions. It includes:

o determination of long and short-range objectives,

o development of strategies and courses of actions for the achievement of
these objectives and

o formulation of policies, procedures, rules etc. for the implementation of
strategies and plans.

2.6.2 Organizing

Organizing involves

o identification of activities required for the achievement of objectives and
implementation of plans,

o grouping of activities so asto create self-contained jobs,

o assignment of jobsto employees,

o delegation of authority and

o establishment of coordinating relationships.

Organizing process results in a structure of the organization. It comprises
organizational positions, accompanying tasks and responsibilitiesand anetwork
of roles and authority-responsibility relationships.

2.6.3 Saffing

Staffing process comprises of

e man-power planning,

e recruitment,

e selection, induction and orientation,

e transfer, promotion and termination and

e employeetraining and devel opment.

2.6.4 Directing

It isthe function of |eading the employeesto perform efficiently and effectively
and contribute their optimum to the achievement of organizational goals. It
includes the sub-function of leadership, motivation and communication.
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2.6.5 Coordinating

Coordinating istheintegrating function. It isthe process of tying together al the
parts of the organization so that they all pull in the direction of organizational
goals.

It includes the following sub-function:

o keeping authority and responsibility relationships clearly defined,
o unity of direction,

o unity of command,

o effective communication and effective leadership.

2.6.6 Control

Control involves:

o measurement of performance against predetermined goals,
o identification of deviation from these goals and

o corrective action to rectify deviation.

Management performsall these functionsin interaction with its environment. In
the course of performing thesefunctions, it isinfluenced by aswell asit influences
its environment.

Management theory and principles have universal applicability to all kinds of
organizations, operating in differing socio-cultural environments.

They are transferable from developed to underdeveloped countries. Without
people there can be no organization and no meaningful activity.

Organizations can only achievetheir aimsand objectivesthrough the coordinated
efforts of other members. It isthejob of management to get things done through
other people. Thisinvolve the effective management of human resources.

It is people who are being managed and people should be considered in human
terms. Human behaviour is the end result of a multiplicity of influences, many
of which are hard to identify, so they need to be measured scientifically under
experimental control.

2.7 CHANGE MANAGEMENT

Change management isastructured approach to transitioning individual's, teams
aswell asorganizationsfrom current stateto adesired future state. In this context
we can consider organizational change.

The important types of organizational change are mainly,
i) strategic changes,

i) technological changes,

iil) structural changes, and

iv) change the attitudes and behaviours of personnel.



An effective change management plan needs to address all the dimensions of
change. Organizations consist of people who are united by a common purpose.
To meet the objectives of the organization, astructureis created, maintained and
used.

Generally, there are three levels of organizations, viz.,
e dlrategic,

e manageria and

e  Operating.

At the strategic level, policies are formulated, goals are set and objectives are
formed. Strategies are also designed to achieve the objectives taking into
consideration the environmental influences on the organization. At the
management level the programs regarding the procurement and allocation of all
types of resources are formulated to achieve the strategies and formulated to
achieve the strategic and objectives. At the operating level, the programs are
implemented, i.e., the actual operations are carried out in the process of day to
day activitiesin order to carry out the strategies and achieve the obj ectives. Human
resources have a plus value in that they can convert the disorganized resources
into a useful, productive organization. For smooth running of the organization
and also for organizational development, effective management is desirable.

2.8 |ISSUESABOUT CHANGE MANAGEMENT

Change management entails thoughtful planning and sensitive implementation,
and above all, consultation with, and involvement of, the people affected by the
changes. If changeisforced on people normally problemsarise. Change must be
realistic, achievable and measurable. These aspects are especially relevant to
managing personal change. Before starting organizational change, the manager
should ask self what is it one wants to achieve with this change, why, and how
will we know that the change has been achieved? Also the other question to be
asked is who are affected by this change, and how will they react to it? And
whether the amount of change being visualized could be achieved by the
organisation and what parts of the change would the organi sation need hel p with?
These aspects also relate strongly to the management of personal as well as
organizational change.

Change should not be sold to people as a way of accelerating ‘agreement’ and
implementation. ‘Selling’ change to people is not a sustainable strategy for
success, unless the aim of the organisation is to face problems at some timein
the future when when least expected.

Instead, change needs to be understood and managed in away that people can
cope effectively with it. Change can be unsettling, so the manager logically needs
to be a settling influence.

It isimportant to find out if people affected by the change agree with, or at |east
understand, the need for change, and have a chance to decide how the change
will be managed, and to be involved in the planning and implementation of the
change. For this, face to face communication must be used, so that sensitive
aspects of organisational change management could be handled effectively. The
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managers in the organization must be encouraged to communicate face-to-face
with their people when one has to manage an organizational change. Email and
written notices are extremely weak at conveying and devel oping understanding.

Where there is a need to make a change quickly, probe the reasons and ask the
guestion if the urgency isreal. Will the effects of agreeing amore sensible time-
framereally be more disastrous than presiding over a disastrous change? Quick
change prevents proper consultation and involvement, which leadsto difficulties
that take time to resolve.

For complex changes, the organi zation must ensure that they augment thischange
with consultative communications so asto make the peopl e agree and gain support
for the reasons for the change. Involving and informing people also creates
opportunitiesfor othersto participatein planning and implementing the changes,
which lightens the burden, spreads the organizational load, and creates a sense
of ownership and familiarity among the people affected.

For organizational change that entails new actions, objectives and processesfor
a group or team of people, the organization must use workshops to achieve
understanding, involvement, plans, measurabl e aims, actions and commitment.
The management team should be encouraged to use workshopswith their people
too if they are helping them to manage the change.

The organization should even apply these principles to very tough change like
making people redundant, closures and integrating merged or acquired
organizations. Bad news needs even more careful management than routine
change. Hiding behind memos and middle managers will make matters worse.
Consulting with people, and helping them to understand does not weaken the
management’s position, rather it would strengthen it. Leaderswho fail to consult
andinvolvetheir peoplein managing bad news are perceived asweak and lacking
inintegrity. If the management must treat people with humanity and respect and
they will reciprocate.

It must be remembered that the chief insecurity of most staff is change itself.
Senior managers and directors responsible for managing organizational change
do not, as arule, fear change. They generally thrive on it. So the management
must remember that its people do not relish change, and they find it deeply
disturbing and threatening. The peopl€e’sfear of changeisasgreat asone’sown
fear of failure.

2.8.1 Responsibility for Managing Change

The employee does not have aresponsibility to manage change. Theresponsibility
of the employee is actually to do their best, which is different for every person
and depends on awide variety of factors (health, maturity, stability, experience,
personality, motivation, etc). Responsibility for managing change is with
management and executives of the organization They must manage the change
in away that employees can cope with it.

The manager has a responsibility to facilitate and enable change. The
management must help people to understand reasons, aims, and ways of
responding positively according to employees own situations and capabilities.
Increasingly the manager’sroleisto interpret, communicate and enable He should
not instruct and impose, which nobody really responds to well.



2.8.2 Change Must Involve the People

In other words, change must not be imposed on people. If people are not
approaching their tasks or the organi zation effectively, then the organization has
the wrong mindset, not the people. Change such as new structures, policies,
targets, acquisitions, disposals, re-locations, etc., all create new systems and
environments, which need to be explained to people as early as possible, so that
people’'s involvement in validating and refining the changes themselves can be
obtai ned.

Whenever an organizationimposes new things on peopletherewill bedifficulties.
Participation, involvement and open, early, full communication are theimportant
factors.

Staff surveys are a helpful way to repair damage and mistrust among staff,
provided the management allows people to complete them anonymously, and
publish and act on the findings.

Management training, empathy and facilitative capability are priority areas -
managers are crucial to the change process - they must enable and facilitate, not
merely convey and implement policy from above, which does not work.

Change cannot be imposed. In fact people and teams need to be empowered to
find their own solutions and responses, with facilitation and support from
managers, and tolerance and compassion from the leaders and executives.
Management and |eadership style and behaviour are more important than clever
process and policy. Employees need to be able to trust the organization.

The leader must agree and work with these ideas, or change is likely to be very
painful, and the best people will be lost in the process.

2.8.3 Change Management Principles

1) Atall timesinvolveand agree support from peoplewithin system (system =
environment, processes, culture, relationships, behaviours, etc., whether
personal or organisational).

2) Understand where the organisation is at the moment.

3) Understand where the management wants to be, when, why, and what the
measures will be for having got there.

4) Plan development towards above No.3in appropriate achievable measurable
stages.

5) Communicate, involve, enable and facilitate involvement from people, as
early and openly and asfully asis possible.

There are mainly ten principles of change management. These are asfollows:
e Addressthe human side systematically.

e Start at thetop.

e Involveevery layer.

e Maketheformal case.

e  Create ownership.
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e  Communicate the message.

e Assessthe cultural landscape.
e Addressculture explicitly.

e  Preparefor the unexpected.

e  Speak totheindividual.

Actually change management grew from the recognition that organizations are
composed of people and the behaviour of people make up the outputs of an
organization.

2.8.4 John P Kotter’'s ‘Eight Stepsto Successful Change’

American John P Kotter (b 1947) is a Harvard Business School professor and
leading thinker and author on organizational change management. Each stage
acknowledges akey principleidentified by Kotter relating to peopl€e's response
and approach to change, in which people see, feel and then change.

Kotter’s eight step change model can be summarized as:

1) Increaseurgency - inspire peopleto move, make objectivesreal and relevant.

2) Buildtheguidingteam - get theright peoplein placewith theright emotional
commitment, and the right mix of skills and levels.

3) Getthevisionright - get theteam to establish asimple vision and strategy,
focus on emotional and creative aspects necessary to drive service and
efficiency.

4) Communicate for buy-in - Involve as many people as possible,
communicate the essentials, ssmply, and to appeal and respond to people’s
needs. De-clutter communications - make technology work for you rather
than against.

5) Empower action - Remove obstacles, enable constructive feedback and
lots of support from leaders - reward and recognise progress and
achievements.

6) Create short-term wins - Set ams that are easy to achieve - in bite-size
chunks. Manageable numbers of initiatives. Finish current stages before
starting new ones.

7) Don’tlet up - Foster and encourage determination and persistence - ongoing
change - encourage ongoing progress reporting - highlight achieved and
future milestones.

8) Make change stick - Reinforce the value of successful change via
recruitment, promotion, new change leaders. Weave changeinto culture.

2.8.5 Organizational Change, Training and Learning

Here are some modern principles for organizational change management and
effective employee training and devel opment. These principles are for forward
thinking emotionally mature organizations, who value integrity above results,
and people above profit.



Do you train or do you facilitate learning? There is a big difference:

e ‘Training' implies putting skills into people, when actually we should be
developing people from the inside out, beyond skills, ie., facilitating
learning.

e Sofocuson facilitating lear ning, not imposing training.

e Emotional maturity, integrity, and compassion are more important than
skillsand processes. If you arein any doubt, analyse the root causes of your
organization’s successes and your failures - they will never be skills and
processes.

e Enableand encouragethedevelopment of the per son - in any way that you
can.

e Give people choice - we al learn in different ways, and we all have our
own strengths and potential, waiting to be fulfilled.

Talk about lear ning, not training. Focus on the person, from the inside out,
not the outsidein; and offer opportunitiesfor peopleto develop aspeoplein as
many way's you can.

2.8.6 Organizational Change, Training and Development and
‘Motivation’

Conventional organizational change, which typically encompasses training and
development, and ‘ motivation’, mostly fails, because people look at thingsin a
different way.

Bosses and organizations still tend to think that people whom are managed and
employed and paid to do a job should do what they’re told to do. We are
conditioned from an early age to believe that the way to teach and train, and to
motivate people towards changing what they do, is to tell them, or persuade
them. From our experiences at school we are conditioned to believe that skills,
knowledge, and expectations are imposed on or ‘put into’ people by teachers,
and later, by managers and bosses in the workplace.

But just because the boss says so, doesn’t makeit so. Peopletoday have adifferent
perspective. Imposing new skills and change on people doesn’'t work because:

e Itassumesthat people'spersona aimsand wishesand needsare completely
aligned with those of the organization, or that there is no need for such
alignment, and

e |t assumes that people want, and can assimilate into their lives, given all
their other priorities, thetype of development or change that the organization
deems appropriate for them.

2.9 CONSENT TO CHANGE

It is not easy to get the employees consent to change. Instead, organizations,
managers, bosses and business owners would do better to think first about
exploring waysto align the aims of the business with the needs of their people.
The following facts must be kept in mind.
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291 Factl

People will never align with bad aims. Executive greed, exploitation,
environmental damage, inequality, betrayal, false promises are transparent for
all decent personsto see.

Re-assess and realign the organization’s aims, beliefs, integrity - all of it - with
those of people’s. Then they might begin to be interested in helping with new
skillsand change, etc.

29.2 Fact 2

People can’t just drop everything and ‘ change’, or learn new skills, just because
the management says so. Evenif they want to change and learn new skills, they
have a whole range of issues that keep them fully occupied for most of their
waking hours

The reason why consulting with peopleisrather agood ideaisthat it savesthe
management from itself and from its own wrong assumptions. Consulting with
peopl e does not mean that the management hands over the organization to them.
Consulting with peopl e givesthe management and workers achanceto understand
the implications and feasibility of what the management thinks needs doing.
And aside from this, consulting with people, and helping them to see things
from both sidesgenerally throws up some very good ideasfor doing things better
than the management could have dreamt of by itself. It hel ps the management
you to see from both sides too.

293 Fact3

Organizations commonly say they do not have time to reassess and realign their
aimsand values, etc., or do not havetimeto consult with people properly, because
the organization is on the edge of acrisis.

Organizations get into crisis because they ignore facts one and two. Ignoring
these facts again will only deepen the crisis.

Crisisisno excusefor compromising integrity. Crisisisthe best reasontorealign
management aims and consult with people. Crisisisindicative of wake up and
change the organization and its purpose and not change the people. When an
organization isin crisis, the people are amost always okay.

So, whatever way onelooksat the organi zational change, oneisdeceiving oneself
that one can come up with a plan for change and then ssimply tell or persuade
people to implement it.

Instead, they must start by looking at their organization’s aims and values and
purposes. What does the organization actually seek to do? Whom does the
organization benefit? And whom doesit exploit? Who are the winners, and who
are the losers? Does the organization have rea integrity? Is the management
proud of the consequences and implications of what their organization does?
Will the management be remembered for the good that they did? And what do
people in the organization say to themselves about the way they are managing
change?



2.10 FIVEBAS CPRINCIPLESAND HOW TOAPPLY

THEM FOR CHANGE

Change management isabasic skill in which most |eaders and managers need to
be competent. There are very few working environments where change
management is not important.

When leaders or managers are planning to manage change, there are five key
principles that need to be kept in mind:

1)
2)
3)
4)
5)

Different people react differently to change

Everyone has fundamental needs that have to be met

Change often involves aloss, and people go through the “loss curve’
Expectations need to be managed realistically

Fears have to be dealt with

Here are sometipsto apply the above principles when managing change:

1)

2)

3)

4)

5)

6)

Give peopleinformation. That isthey have to be open and honest about the
facts, but at the same time need not give overoptimistic speculation. It is
important to meet their openness needs, but in a way that does not set
unrealistic expectations.

For large groups, the management must produce a communication strategy
that ensures information is disseminated efficiently and comprehensively
to everyone. It must be ensured tha the grapevine does not take over. For
example the management must tell everyone at the same time. However,
follow thisup with individual interviewsto produce apersonal strategy for
dealing with the change. This helpsto recognise and deal appropriately with
the individual reaction to change.

Peopl e should be given choicesto make, and the management must be honest
about the possi ble consequences of those choices. They must be given enough
time to express their views, and support their decision making, providing
coaching, counselling or information as appropriate, to help them through
the losses.

Where the change involves aloss, the management must identify what will
or might replacethat loss. Thelossiseasier to copewithif thereissomething
to replaceit. Thiswill help assuage potential fears.

Where it is possible to do so, the individuals must be given an opportunity
to expresstheir concernsand provide reassurances. Thiswould help assuage
potential fears.

The management should keep observing good management practice, such
as making time for informal discussion and feedback (even though the
pressure might seem that it is reasonable to let such things slip. During
difficult change such practices are even more important.

Where management is embarking on a large change programmes, the change
programme should be treated as a project. That means the management should
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apply all the rig ours of project management to the change process. In other
words, produce plans, alocate resources, appoint asteering board and/or project
sponsor etc.. Thefive principlesabove should form part of the project objectives.

When leaders or managers are planning to manage change, there are five key
principles that need to be kept in mind:
2.10.1 Principlel

Different peoplereact differently to change

The stability and change can be considered on a continuum with stability at one
extreme and change at another extreme.

Different people have different preferences for where they like to be on this
spectrum. Some people liketo be at the stability end of the spectrum. They like
thingsto betheway they have alwaysbeen. Other peopleliketo be at the change
end of the spectrum. Such persons are always looking for something different
and new.

Problems arise when the individual’s preferences differ from the situation they
find themselvesin. That is, if:

e adtability-oriented person findsthat circumstances are changing quiterapidly,
or

e achange-oriented personfindsthat everything isthe same and thereisnothing
new

In these situations, the individuals involved can experience:
e strongdisatisfaction
e dSlress

e negative attitudes towards individual s with preferences at the other end of
the spectrum (eg: distrust, dislike)

e resistance (to change, or to the status quo)
e intense emotions

e |ossof rational judgement

People tend to resist, therefore, approaches on other parts of the spectrum than
where they themselves prefer to be.

2.10.2 Principle 2

Everyone has fundamental needs that have to be met

A famous psychologist called Will Schutz identified three basic needsthat people
have in interpersonal relations. These basic needs are also of fundamental
importance in people’s reaction to change:

e Theneed for control
e Theneedfor inclusion

e Theneed for openness



Whilst the need for these can vary between people, in any change process there
isalways some degree of need for control over one's environment/destiny, some
degree of need to beincluded in the process of forming the change that istaking
place, and some degree of need for managers/leaders to be open with their
information.

If a change programme fails to meet the control, inclusion and openness needs
of the individuals affected by it then that programme is likely to encounter a
range of negative reactions, ranging from ambivalence through resistance to
outright opposition.

2.10.3 Principle 3

Change often involves a loss, and people go through the “loss curve’

Therelevance of the “loss curve’ to achange management programme depends
on the nature and extent of the loss. If someone is promoted to a more senior
position, the ‘loss’ of the former position israrely an issue because it has been
replaced by something better. But if someone is made redundant with little
prospect of getting anew job, there are many losses (income, security, working
relationships) that can have a devastating effect.

There are many variations of the“losscurve’. Oneisknown as“ Sarah” - that is,
the individual experiences (in this order):

e  S-hock

e A-nger

e R-gection

e A-cceptance

e H-eding

The common factors amongst all “loss curves’ are:

1) that there can be an initial period where the change does not sink in. For
example, feelingsmay be kept high by theindividual convincing themselves
that the change is not going to happen.

2) that when the lossis realised, the individual hits a deep low. The depth of
this‘low’ isdeepened if the lossis sudden/unexpected.

3) that theperiod of adjustment to the new situation can be very uncomfortable
and take along time. In the case of bereavement, the period of adjustment
can be aslong astwo years.

2.10.4 Principle4
Expectations need to be managed realistically

Therelationship between expectationsand redlity isvery important. One can see
thisin customer relations, asfor example, if asupplier failsto meet expectations
then the customer is unhappy, and if the supplier exceeds expectations then the
customer is happy.

To some extent the same principle appliesto staff and change. If their expectations
are not met, they are unhappy. If their expectations are exceeded, they are happy.
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Sometimes, enforced changeinevitably involvesthefailure to meet expectations.
That isthere had been an expectation of job security, which has now been taken

away.

What |eaders/managers have to do, however, is make sure they don’t aggravate
the situation by making promises that can not or will not be kept. Expectations
have to be set at arealistic level, and then exceeded.

2.10.5 Principle5

Fearshaveto be dealt with

In times of significant change rational thought does not seem to function. This
means that people often fear the worst, that isthey fear far more than the worst,
because their subconscious minds suddenly becomeillogical and seeirrational
consequences. Given below are afew examples of thistype of situation.

1) Our company isreducing staff, which means...

2) They will make people redundant, and...

3) I'll bethefirst to be kicked out, and...

4) 1I’'ll have no hope of getting another job, and...

5) | won't be ableto pay the mortgage, so...

6) I'll losethe house, so...

7) My family won't have anywhereto live, and...

8) My wifewon't be able to cope, so...

9) She'll leaveme, and...

10) I'll be so disgraced the children won't speak to me ever again.

Such fears need to be addressed, by helping peopl e to recognise that most people
who are made redundant find a better job with better pay and have ahuge lump
sum intheir pocket. Or, where appropriate, by explaining how the reductionsin
staff numbers are going to be achieved (by natural wastage or voluntary
redundancy)

211 PSYCHOLOGICAL CONTRACT AND PEOPLE
ORGANIZATIONAL RELATIONSHIP

Many problemsin the peopl e organi zational relationship arise not so much from
what management does, but the manner in which it is done.

Often, it is not so much the intent but the manner of implementation that is the
root cause of staff unrest and dissatisfaction.

Accordingly, how managers exercise the responsibility for, and duties of,
management is important.

Management should, therefore, endeavour to create the right balance among the
inter-rel ated el ements which make up the total organization. So, attention should
be given on psychological contract and the peopl e organization relationship.



2.11.1 Psychological Contract

The psychological contract coversarange of expectation of rightsand privileges,
duties and obligations, which do not form part of a formal agreement but still
have an important influence on people’s behaviour.

The psychological contract isauseful concept in examining the socialization of
new members of staff to the organization. Early orientations or inductions about
the contractual obligations have a mgjor effect on an individual’s subsequent
career in organization, and influence job satisfaction, attitude and level of
productivity. The nature and extent of individual’s expectations vary so widely
that it is not possible to finalize an exhaustive list with all inclusive variables.
The employer must :

e provide safe and hygienic working conditions,

e makeevery possible effort to provide job security,

e attempt to provide challenging and satisfying jobs,

e alow staff genuine participation in decisions which affect them,

e provide opportunity for personal development and carrier progression,
e treat members or staff with respect and

e demonstrate an understanding and considerate attitude towards personal
problems of staff.

On the other hand, the organizations also have some expectations :

The organizational expectations show also wide variationsin their requirements
and conflicting areas with employee expectations. The important pointsin this
context we can mention here are the following:

e achieving organizational goals,

e sufficient involvement, commitment and initiative,

e requiring high interest towards role and responsibility,

e gspecifictask performance effectively (with loyalty),

e having high regardsto policies, rules and procedure,

e having high responsivenessto leadership, and

e having high interest for the viability of the organization.

2.11.2 The People Organization Relationship

The classical schools of management were mainly concerned with managing
organi zing without caring much about the human factors or people participating
in “man-machine” system of production. Findings of Hawthorne experiments
made management cautious about the importance of human factors. Practically,
Hawthorne effect on increasing production rate laid down the foundations of
human relations approach in industrial management where a harmonious
interpersonal relation in work supervision was given priority attention.

Human relations could not think of any dynamic organization lifewithout lively
people in organizational set up. Of course, there are certain shortcomings in
putting exclusive importance on the classical human relations approach in public
and private sector undertakings with equal emphasis.
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Acknowledging theimportance of human factor, organizational life was studied
in terms of the relationship between technical and socia variables within the
system. Where, changesin our part, technical or social, would affect other parts
and thus the whole system.

Thus, the socio-cultural system is concerned with the interactions between the
psychological and social factorsand the needs and demands of the human part of
the organization and its befitting structural and technological requirements. Thus,
due importance was given on effective decision-making and communication
processes. There is aneed for cooperative action in organizations.

People’s ability to communicate and their commitment and contribution to the
achievement of a common purpose, were necessary for the existence of a
cooperative system. Without proper infrastructure, democratic leadership style
can not grow to achieve finally the goals of industrial democracy where:

e therole, responsibility and dignity of each people is duly respected and
recognized,

e cooperation isthe core spirit of team work and

e continuous learning opportunities are available for human resource
development and for conflict resolution.

Modern organizations are composed of competing sub-groups and work teams
with their own loyalties, goalsand leaders are working for acommon cause—the
viability of the organization by overcoming conflicts. This view is widely
acceptable and trade unions get | egitimate accessto intervene into an increasing
range of managerial prerogative areas.

212 LET USSUM UP

Effective management isat the heart of organizational development and improved
performance and the contribution to economic and social needs of society. The
guality of management isone of the most important factorsin the success of any
organization. Thereis continual need for managerial devel opment to ensure the
development of both present and future managers. Manager can be seen to draw
plans, set-up goals and objectives and subsequent actions. Manager organizes
the program of job analysis, decision-making and formswork groupsand controls
human relationship in supervisory practices. Besides this, managers motivate
and trainswork group and leads the group (teams) and identify the needs of both
people and organization. In the present scenario, manager also conducts
performance evaluation of the staff and self. Finally we can say that manager’s
role are mainly interpersonal, informational and decisional, on the other hand,
behaviour stylesare mainly authoritative, benevolent authoritative, consultative
and participative style. The process of management devel opment should berelated
to the nature, objectives and requirements of the organization as a whole. An
essential feature of management development is performance review — related
to knowledge acquired, skills developed and qualification and experience of the
people concerned. An effective system of performancereview will helptoidentify
individual strength and weaknesses, potential for promotion and training and
development needs. It providesalso aframework for measuring results, identifying
training needs, personal career planning, agreeing objectives and standards of
performance and organizational succession planning. All these are under the
category of change management.



2.14 UNIT END QUESTIONS

Change M anagement

1)
2)
3)

4)
5)
6)
7)

What do you mean by the term change management?
What is management?

Write in brief about psychological contract and people-organizational
relationship.

What are the principles of change management?
Briefly discuss about management functions.
What is nature of management?

Elucidate the functions of management.
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3.0 INTRODUCTION

In this unit we will be dealing with team management. We start with definition
and nature of Team as such. Then we discuss how to build ateam and 12 Cs, for
team building. This consists of clear expectations, context, commitment,
competence, charter, control etc. Then we discuss the methods used to make the
team work take place, and we a so delineate the typical methodsto create effective
team. It is pointed out that in order to make an effective team it isimportant to
use certain techniques such as setting ground rule, creating a team mission
statement and how to use team building techniquesfor creating successful teams.
Then wetake up stepsfor effective training approach for team and make them a
efficient team to work together, and providethe varioustechniquesforf the same.



Then we deal with the organizational culture, structure and team management
and present the modern concept in regard to team management.

3.1 OBJECTIVES

After reading this unit you will be able to:

e Defineteam;

e Describe the nature of the team;

e Explainteam building;

e Elucidate the 12 Cs of team building;

e Explain how to create an effective team;

e Dédlineate the characteristics of an effective team,

e Describe organizational culture, structure and team management; and
e Anaysethe modern concept of team management.

3.2 DEFINITION AND NATURE OF TEAM

A group of peoplewith afull set of complementary skillsrequired to completea
task, job, or project. Team members

1) Operate with a high degree of interdependence,

2) Shareauthority and responsibility for self-management,
3) Areaccountablefor the collective performance, and

4) Work toward acommon goal and shared rewards(s).

Another definitionisthat ateamisany group of people organized to work together
interdependently and cooperatively to meet the needs of their customers by
accomplishing a purpose and goals. Teams are created for both long term and
short term interaction. A product development team, an executive leadership
team, and adepartmental team are long lasting planning and operational groups.
Short term teams might include a team to develop an employee on boarding
process, a team to plan the annual company party, or a team to respond to a
specific customer problem or complaint. Three common types of teamsinclude
functional or departmental, cross-functional, and self-managing.

Functional or departmental teams: Groups of people from the same work
areaor department who meet on aregular basisto analyze customer needs, solve
problems, provide members with support, promote continuous improvement,
and share information.

Cross-functional teams: Groups of peoplewho are pulled together from across
departments or job functions to deal with a specific product, issue, customer,
problem, or to improve a particular process.

Self-managing teams. Groups of people who gradually assume responsibility
for self-direction in all aspects of work.

A team becomes more than just a collection of people when a strong sense of
mutual commitment creates synergy, thus generating performance greater than
the sum of the performance of itsindividual members.
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Peoplein every workplace talk about building the team, working as ateam, and
my team, but few understand how to create the experience of team work or how
to develop an effective team. Belonging to a team, in the broadest sense, is a
result of feeling part of something larger than yourself. It has a lot to do with
your understanding of the mission or objectives of the organization.

In ateam oriented environment, you contribute to the overall success of the
organization. You work with fellow members of the organization to produce
these results. Even though you have a specific job function and you belong to a
specific department, you are unified with other organization members to
accomplish the overall objectives. The bigger picture drives your actions; your
function exists to serve the bigger picture.

You need to differentiate this overall sense of team work from the task of
developing an effectiveintact team that isformed to accomplish a specific goal .
People confuse the two team building objectives. This is why so many team
building seminars, meetings, retreats and activities are deemed failures by their
participants. Leadersfailed to define the team they wanted to build. Developing
an overall sense of team work is different from building an effective, focused
work team when you consider team building approaches.

3.3 TWELVE CSFOR TEAM BUILDING

Executives, managers and organi zation staff membersuniversally explore ways
toimprove businessresultsand profitability. Many view team based, horizontal,
organi zation structures asthe best design for involving al employeesin creating
business success.

No matter what you call your team based improvement effort, continuous
improvement, total quality, lean manufacturing or self-directed work teams, you
are striving to improve results for customers. Few organizations, however, are
totally pleased with the results their team improvement efforts produce. If your
team improvement efforts are not living up to your expectations, this self-
diagnosing checklist may tell you why. Successful team building, that creates
effective, focused work teams, requires attention to each of the following.

3.3.1 Clear Expectations

Do team members understand why the team was created? |Is the organization
demonstrating constancy of purpose in supporting the team with resources of
people, time and money? Doesthe work of the team receive sufficient emphasis
as apriority in terms of the time, discussion, attention and interest directed its
way by executive |leaders?

3.3.2 Context

Do team members understand why they are participating on the team? Do they
understand how the strategy of using teams will help the organization attain its
communi cated business goal s? Can team members define their team’simportance
to the accomplishment of corporate goals? Does the team understand where its
work fitsin the total context of the organization’s goals, principles, vision and
values?



3.3.3 Commitment

Do team members want to participate on the team? Do team membersfeel the
team mission isimportant? Are members committed to accomplishing the team
mission and expected outcomes? Do team members perceive their service as
valuableto the organization and to their own careers? Do team members anticipate
recognition for their contributions? Do team members expect their skillsto grow
and devel op on theteam? Are team members excited and challenged by theteam
opportunity?

3.34 Competence

Doestheteam fed that it hasthe appropriate people participating? (Asan example,
in aprocess improvement, is each step of the process represented on the team?)
Doesthe team feel that its members have the knowledge, skill and capability to
address the issues for which the team was formed? If not, does the team have
accessto the help it needs? Doestheteam feel it hasthe resources, strategiesand
support needed to accomplish its mission?

3.35 Charter

Has the team taken its assigned area of responsibility and designed its own
mission, vision and strategies to accomplish the mission. Has the team defined
and communicated its goals, its anticipated outcomes and contributions, its
timelines, and how it will measure both the outcomes of itswork and the process
the team followed to accomplish their task? Does the |eadership team or other
coordinating group support what the team has designed?

3.3.6 Control

Does the team have enough freedom and empowerment to feel the ownership
necessary to accomplishits charter? At the same time, do team membersclearly
understand their boundaries? How far may members go in pursuit of solutions?
Are limitations (i.e. monetary and time resources) defined at the beginning of
the project before the team experiences barriers and rework?

| sthe team’ sreporting rel ationship and accountability understood by all members
of the organization? Has the organi zation defined the team’ s authority? To make
recommendations? To implement its plan? Is there a defined review process so
both the team and the organization are consistently aligned in direction and
purpose? Do team members hold each other accountable for project timelines,
commitments and results? Does the organization have a plan to increase
opportunities for self-management among organization members?

3.3.7 Collaboration

Doesthe team understand team and group process? Do members understand the
stages of group development? Are team members working together effectively
interpersonally? Do all team members understand the roles and responsibilities
of team members?team |leaders?team recorders? Can the team approach problem
solving, process improvement, goal setting and measurement jointly? Do team
members cooperate to accomplish the team charter? Has the team established
group norms or rules of conduct in areas such as conflict resolution, consensus
decision making and meeting management? |s the team using an appropriate
strategy to accomplishits action plan?
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3.3.8 Communication

Areteam members clear about the priority of their tasks? Isthere an established
method for theteamsto give feedback, and receive honest performance feedback.
Doesthe organi zation provide important businessinformation regularly? Do the
teams understand the compl ete context for their existence? Do team members
communicate clearly and honestly with each other? Do team members bring
diverse opinions to the table? Are necessary conflicts raised and addressed?

3.3.9 Creative Innovation

|s the organization really interested in change? Does it value creative thinking,
unique solutions and new ideas? Does it reward people who take reasonable
risksto makeimprovements? Or doesit reward the peoplewho fit in and maintain
the status quo? Doesit providethetraining, education, accessto booksand films,
and field trips necessary to stimulate new thinking?

3.3.10 Consequences

Do team membersfeel responsible and accountabl e for team achievements?Are
rewards and recognition given when teams are successful? I's reasonable risk
respected and encouraged in the organization? Do team members fear reprisal ?
Do team members spend their timefinger pointing rather than resolving problems?
Is the organization designing reward systems that recognize both team and
individual performance?|sthe organization planning to share gainsand increased
profitability with team and individual contributors? Can contributors see their
impact on increased organization success?

3.3.11 Coordination

Are teams coordinated by a central leadership team that assists the groups to
obtain what they need for success? Have priorities and resource allocation been
planned across departments? Do teams understand the concept of the internal
customer—the next process, anyoneto whom they provide aproduct or aservice?
Are cross-functional and multi-department teams common and working together
effectively? | sthe organi zation devel oping a customer-focused process-focused
orientation and moving away from traditional departmental thinking?

3.3.12 Cultural Change

Doesthe organi zation recognize that the team-based, collaborative, empowering,
enabling organisational culture of the future is different than the traditional,
hierarchical organization it may currently be? | s the organization planning to or
inthe processof changing how it rewards, recognizes, appraises, hires, devel ops,
plans with, motivates and manages the people it employs?

Does the organization plan to use failures for learning and support reasonable
risk? Does the organization recognize that the more it can change its climate to
support teams, the more it will receivein pay back from the work of the teams?

Spend time and attention on each of these twelvetipsto ensure your work teams
contribute most effectively to your business success. Your team members will
love you, your business will soar, and empowered people will “own” and be
responsiblefor their work processes. Can your work life get any better than this?



Fostering teamwork is creating a work culture that values collaboration. In a
teamwork environment, people understand and believe that thinking, planning,
decisionsand actions are better when done cooperatively. People recognize, and
even assimilate, the belief that “ none of usisasgood asall of us. It'shard tofind
work placesthat exemplify teamwork. InAmerica, our institutions such asschools,
our family structures, and our pastimes emphasi ze winning, being the best, and
coming out on top. Workers are rarely raised in environments that emphasize
true teamwork and collaboration.

34 METHODSTO MAKE TEAMWORK HAPPEN

To make teamwork happen, these powerful actions must occur.

e Executive leaders communicate the clear expectation that teamwork and
collaboration are expected.

e  Executivesmodel teamwork intheir interaction with each other and the rest
of the organization.

e Theorganization memberstalk about and identify the value of ateamwork
culture.

e Teamwork isrewarded and recognized.

The lone ranger, even if she is an excellent producer, is valued less than the
person who achieves results with others in teamwork. Compensation, bonuses,
and rewards depend on collaborative practicesasmuch asindividua contribution
and achievement.

e Important stories and folklore that people discuss within the company
emphasize teamwork.

e The performance management system places emphasis and value on
teamwork.

e Form teamsto solve real work issues

e Hold department meetings to review projects and progress.

e Build fun and shared occasions into the organization’s agenda.
e Useice breakers and teamwork exercises at meetings.

e  Celebrate team successes publicly.

35 METHODSTO CREATE EFFECTIVE TEAM

How to create effective teams, team work, and team building is a challenge in
every organization. Work environmentstend to foster rugged individual sworking
on personal goals for persona gain. Typically, reward, recognition, and pay
systems single out the achievements of individual employees.

Effective teams can be created if (i) we practice good communication skills (ii)
refrain from communication roadblocks (iii) listen well (iv) observe carefully
and (v) give feedback constructively.

It is important that we observe communication behaviours in a team so as to
make it effective. This would involve observing (i) Who participates and who
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doesnot (ii) How do peopletake turns and who talks to whom and who responds
to whom etc. (iii) how are interruptions handled? Is silence O.K.? Is anyone
dominating the conversation? (iv) How are decisions made? Are they by
consensus? Or are they by voting? Or by one person? While doing all this, one
should be sure to observe one's own feelings, reactions, and behaviors.

All communication takes place on the content and relationship level. Often the
problem with communication is the assumption of it. Metacommunication is
very useful.

When the person has built trust, that means he has acted with consistency and
coherence, demonstrated concern, treated otherswith asense of fairness, fulfilled
obligations and commitments, etc.

When the person isengaging in adialogue, that means he or sheis Seeing things
from the other person’s perspective, really listening, expressing their concerns
as one's own concern, and not as another person’s problem and giving others a
stake in the process or outcome.

The three concrete tips to follow include using a facilitator or coordinator,
delegating taks effectively using awork breakdown structure and set some ground
rules.

Work Break down structure

Work breakdown structure refers to the way to organize a series of tasks to
accomplish aproject objective. Thisconsistsof (i) Hierarchical diagram of tasks
(if) Person responsible for executing the task (iii) Deadline to have the task
completed (iv) Interdependencieswith other tasks (v) Each task inaWBS should
contribute to the goal of delivering the required material on time and done well.

The function of facilitator / coordinator includes (i) Focus the team toward the
task (ii) Get all team members to participate (iii) Keep the team to its agreed-
upon time frame (iv) Suggest alternatives (v) Help team members confront
problems and (vi) summarise team decisions.

3.5.1 Setting Ground Rules

This involves goals and expectations, work norms, Facilitator norms,
Communication norms, Meeting norms, and Consideration norms

Theteams givetrouble when individual s misbehave and become highly egoistic.
Theteam can a so givetrouble when groupsinterest is subserved under individual
interest. It can also happen due to different styles of learning, interaction,
expression sub group interest etc. The group psychology may also play arolein
the sense that group behaviours such as defensive routines, Us versus them,
reluctance to test assumption publicly, getting off task, lack of boundariesor ill
defined roles and unclear objectives and or expectations.

The common problems in teams include talking too much (higging), jumping
from topic to topic (frogging), getting stuck on an issue (bogging) and tip toeing
around a contentious issue.



3.5.2 Creating a Team Mission Statement

Creating ateam mission statement can help you focus your team effort and do a
lot of good in bringing your team together behind acommon theme. The key to
success is not just creating ateam mission statement but it isliving the mission
Statement.

A mission statement identifies the major purpose that your team fulfills when
providing products and servicesto customers.

The mission statement should:

e Include the reason for your team

e Identify your team’sunique ‘value added’
e Reflect your teams's core business activity
e Provideafocusfor your team

e |dentify the team purpose

Sep One: Develop the Team Mission Statement By | dentifying

o  Stakeholders- Those peoplewho aredirectly affected by theteam'’s successes
and failures. Stakeholders could be employees, internal customers,
organizational customers, external customers.

e Products and Services - Items that your team produces for its customers.
Productsand services might include consulting, training, productsor services
for individual use, products or services for business use.

e VaueAdded - Thekey advantage your team provides over the competition.
Why would a customer come to your team for service? What makes your
team special?

Sep Two: Construct a First Draft
The name of the team must meet the needs of stakeholders.

Sep Three. Refinethe Team Mission Statement

Whether the mission statement istoo wordy, too brief, and to the point. Whether
the team memberswill remember it. Would the mission statement make senseto
the stakeholders? Is it a true mission statement and not a goal? Does it inspire
the organisation’steam and whether it describesthe focus and effort of the team?
It isimportant to know if the mission statement |'s unique.

Sep Four: Makelt Visble
Post the mission statement for easy review by all team members and customers.
Sep Five. Liveit!

To make a mission statement one must be involved in the entire team process.
The mission statement must be used as a guide for everything the team does.
Bounce team goals and activities against it to ensure the organization is doing
the right thing.

In order to make the team effective, the organization must engage the team in
dialogue
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Employee involvement, teams, and employee empowerment enable people to
make decisions about their work. This employee involvement, team building
approach, and employee empowerment increases|oyalty and fosters ownership.
Theseresourcestell you how to do team building and effectively involve people.

Employee empowerment isastrategy and philosophy that enables employeesto
make decisions about their jobs. Employee empowerment hel ps employeesown
their work and take responsibility for their results.

Employeeinvolvement is creating an environment in which people have animpact
on decisions and actions that affect their jobs. Employee involvement is not the
goal nor isit atool, as practiced in many organizations. Employee involvement
is a management and leadership philosophy about how people are enabled to
contribute to continuous improvement and the ongoing success of their
organization.

3.5.3 Team Building And Successful Teams

Peoplein every workplace talk about team building, working as ateam, and my
team, but few understand how to create the experience of team building or how
to develop an effective team.

Many view teams as the best organization design for involving all employeesin
creating business success and profitability. Learn how team building hel psenable
the success of work teams and team work.

Teamisavery well knownword. Certainly one has heard thisword and one uses
it off and on undoubtedly. Everyone including friends also use this word. It is
very common and popular word and it isused in many places. Thisword “team”
isused to describe any routinework group in aworkplace expressing adesirable
degree of morale during performance. Within the frame of traditionally formal
work group life, through regular socia interaction, interpersona relations are
developed and informal groups are formed and they express high group morale
when and where necessary. The quality of cooperation, motivation and
determination to achieve goals which are expressed by the informal group
membersreminds us of agood team work. But the said team work has no formal
recognition, no stable quality, not premised always on rational ground and it
hardly obeys any norms. Thus, it fails to satisfy the requirements and
characteristics of aformal “team”, the most important group phenomenain the
modern workplace.

Team management refers to techniques, processes and tools for organizing and
coordinating a group of individuals working towards a common goal. Here the
team as a whole work together to reach the common goal. To maximize the
effectiveness of the organi zation, managers must be ableto work with one another
to achieve common goals. There are mainly six principles which are effective
one. Accountability is one of the important factors of every initiative. Proper
communication which encourages innovation and creativity is also another
important factor.

Regular performance discussions should be scheduled and strictly held to for
betterment. Performance management and performance measurement are the
key contributors to improved team management. It is sometimes difficult for



information sharing and effective communication. Teams must have unrestricted
access to al relevant information. Lastly we can say that the manager’s role
must be redefined for the team environment and an emphasis on the servant
style of leadership. The feeling of mutual respect, trust and maturity becomes
the foundation for team work and problem solving.

A team isacomposite body which functionsto yield “ coll ective work-products.”
It refers to a production of any formal work-group and reflects the joint, real
contribution of team members. In this connection it may be mentioned that (i)
the team has shared leadership roles, (ii) it has individual and mutual
accountability, (iii) has a specific purpose to yield “ collective work-products’,
(iv) encourages open-ended, active problem-solving meetings and product-
centered direct evaluation. Actually the team discusses, decides and does real
work together. According to Sandstorm, teams can be formed for any purpose
and which may be put under four categories :

1) Advice
2) Production
3) Project
4) Action.

We mainly have to know about the two types of teams, viz., quality circles and
autonomous or self-managed teams. Team effectiveness depends on both
individual and organizationa factors. Under individual factors, older habits,
beliefs, unequal sense of responsibility and involvement, are most significant.
Organizational factors may be socio-cultural and related to termsand conditions
for work aone with limitations of workplace.

3.6 STEPSFOR EFFECTIVE TRAINING
APPROACH FOR TEAM

There are mainly ten steps for effective training approach for team. These are:
1) Establish credibility.

2) Ventilation of emotionality.

3) Orientation about team building.

4) Problem identification.

5) Setting up group goals.

6) Facilitiesthe group process.

7) Establishintra-group procedures.

8) Establishinter-group procedure.

9) Changetheactiverole of thetrainer (activeto passive).

10) Put an end on thetrainers involvement (self-managing team).

Besides this, team building for organizational development may be structured
considering the following six steps:

Team Management

49



L eader ship and Team
Building

50

1) Team skills workshop (to unfreeze various teams and get them ready to
accept change).

2) Data collection (questionnaire survey to collect data on work climate,
supervisory behaviour and job content).

3) Data confrontations (open discussion on the problem areas and know the
suggestions to solve the problems).

4) Action planning (develop specific plansfor change).

5) Team building (team identities the barriers, develop plans and try to
accomplish change).

6) Inter-group buildings (establish collaboration on share goals and problems
and generalize the OD effort to the total organization).

On the other hand, we can say that the organizational outcomes of organizational
development include increased effectiveness, problem solving and adaptability
for the future. Organizationa development attempts to provide opportunitiesto
be“human” and to increase awareness, participation and influence. An overriding
goal istointegrateindividual and organizational objectivesby incul cating values
in people to serve the organizational cause sand learning to recognize valuable
thingsfor proper usage. Team management is one of the important thingswhich
we can mention in this context. The key points are asfollows:

e  Change agents should focus on systematic change in work-settings— at the
starting point and on individual behaviour as the key mediator associated
with organization outcome change.

¢ Resultsfor technology interventionsindicate that negative behaviour change
does not necessarily leads to negative organizational outcome change.

e Well-developed theories should provide a better basis for choosing
interventions than simply the change agents’ persona preferences values
and styles.

3.7 TECHNIQUESOF TRAINING TEAM

Under the broad coverage of training group technigue, the most popular techniques
over theyearsare:

e gridtraining
e survey feedback and
e team building.

Blake and Mouton’sleadership grid (position 9, 9) indicates amaximum concern
for both people and production and signifies an implied goal of grid training.
The following six steps are generally followed under grid training for
organizational development.

1) Laboratory seminar training
2) Team development

3) Inter-group development

4) Organizational goal setting



5) Godl attainment Team M anagement
6) Stabilization.

Organizational program banks on the growth of empathy, improved
communication and highly active joint participation for managing change
effectively. Therearefivekey areas of theteam which remains open for monitoring
and evaluation. These are:

1) Team mission

2) Goa achievement

3) Empowerment

4) Open and honest communication
5) Positiverolesand norms.

In connection with the team management we can further say that the following
elements make up the modern organizational development approach to the
management of change. These are :

1) Itwould be planned change

2) Takesthe system perspective

3) Hasashort and long term objectives

4) Concerned mainly with organizational processes than content
5) Designed to solve problemsand

6) Focused primarily on human and social relationship.

Caution

At any point, team members can slide back to alower level of effectiveness, if
they do not continually work together as a team, listen and communicate
effectively, deal with conflict effectively, recognize each other’s unique
contribution, provide honest feedback and demonstrate other characteristics of
an effective team.

Besidesthis, there are some practical guidelineswhich are not meant to dampen
the excitement and enthusiasm for change efforts but to put realistic expectations
into the process. The important points are as follows:

e Donot promisethat all employeesundergoing achangeeffort will bewinner.
e Do not blame those who lose out for their negative attitudes.

e Do not focus only on the new and forget the old.

e Avoid symbolic participation in the change effort.

e Avoid destroying the old culture without building a new one.

e Do not launch HRM programs in the context of a major change without
considering the necessary time and resource to support them.
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3.8 ORGANIZATIONAL CULTURE, STRUCTURE
AND TEAM MANAGEMENT

Organizational culture is the product of all the organization’s feature, viz., its
people, objectives, size, technology, unions, policies, its successes and failures.
It isthe sum total of shared values, beliefs and habits within an organization and
in short may be called the organizational personality. The challenge for human
resource professionalsis to adjust positively to the culture of the organization.
They haveto choose pathsthe best reflect the culture of the firm and the attitudes
of its people. To carry out tasks, managers generally follow certain steps :

e Identify the work, delegateit to various people.
e Establish relationship between people and positions.
e Measure and evaluate the work done at various levels.

There arethreelevelsof organizations, viz., strategic, managerial and operating.
At the strategic level, policies are formulated, goals are set, and objectives are
framed. Strategies are also designed to achieve the objectives taking into
consideration to achieve the objectives taking into consideration the
environmental influences on the organization.

At the management level the programsregarding the procurement and alocation
of al types of resources are formulated to achieve the strategies and objectives.
At the operating level, the programs areimplemented, i.e., actual operationsare
carried out in the process of day to day activitiesin order to carry out the strategies
and achieve the objectives.

Basically, therearetwo typesof organization structure, flat and tall. Tall or pyramid
type of organizational structures are suitableto the companieswhich arelabour-
oriented. Flat organizations are suitable to the technol ogy-oriented companies.

Since most of the modern organizations are technol ogy based and endowed with
capital and highly educated employeesthey tend to have an organization structure
where the number of employeesat the operating level arerelatively less. Inview
of this, personnel management isnot only challenging but also significant onein
a modern organization. Moreover, human resources have a plus value in that
they can convert the disorganized resources into a useful and productive
organization. It istruethat thereisacl ose rel ationship between the organi zational
structure and culture and the team management.

3.9 MODERN CONCEPT

Organization is the foundation of management. If the organization’s planisdill
designed, then management isrendered difficult and ineffective. If, on the other
hand, it islogical, clear cut and streamlined to meet present-day requirements,
then thefirst requisite of sound management has been achieved. Organizationis
the means of multiplying the strength of an individual It takes his knowledge
and usesit asthe resource, the motivation and the vision of the other workers. A
good organi zation facilitates administration, promotes speciali zation, encourages
growth and stimulates creativity. The work of management proceeds smoothly
only if itiswell-defined, systemic and certain and appropriate functional groups



are provided to help the managers to manage. A sound organization stimulates
independent creative thinking and initiative by providing well-defined areas of
work with broad latitude for the development of new and improved ways of
doing things. Management development is a continuous process. Team
management is a significant factor for the enrichment of management
development.

3.10 LET USSUM UP

Team culture is necessary for success. It is not automatic to work together
effectively. It takes a specific effort and the development of a culture that is
supported by executive management. Knowledge transfer is essential for an
organization to grow. Without knowledge transfer and the sharing of success it
isdifficult for the group to share any vision and work toward common goals. For
team management trust and respect is necessary. Brainstorming must be
encouraged to rel ease team innovation. Reliance on team effectiveness minimizes
risk by being more flexible and adaptive than relying on asingle individual. No
oneindividual alone can jeopardize success.

3.11 UNIT END QUESTIONS

1) What do you mean by the term team?

2) What isteam management?
3) Writein brief about the steps of effective training for team.

4) Isthere any relationship between organizational structure and culture and
team management? — Discuss.

5) Discuss about the cautions in team management.

6) Briefly discussabout the nature of team.

3.12 GLOSSARY

Team : Teamis acomposite body which functions to yield
collective work products.

Team management :  Team management refers to techniques, processes
and toolsfor organizing and coordinating agroup of
individual s working towards a common goal .
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40 INTRODUCTION

Conflict is a natural ingredient in every organization in every organization,
managers have to learn not only to live with it but also to manageit. So thereis
aneed to resolve conflict. There are variouswaysto resolve conflict. Bargaining,
negotiating, mediating, communication facilitation, etc are the waysto resolve
conflicts considering the existing scenario of the organization. So, undoubtedly
we can say that there is a need to resolve conflict as far as possible for the
improvement of the organization. In this unit we will be dealing with conflicts
and resolution of conflictsin an organization. We start with definition of conflicts
and types of conflicts. We then move on to the causes of conflicts and sources of
interpersona conflicts. Thisisfollowed by the next section that deal swith conflict
resolution and resolving work place conflict. Inthelatter wewill be dealing with
the various techniques in conflict resolution. We then present the preventive
techniques and other techniques and the positive outcome of conflicts.



Resolving Conflicts

41 OBJECTIVES

After reading this unit you will be able to:

e Defineconflict;

e Describethetypesof conflict;

e Explainthereasonsfor conflict; and

e Anaysethe methods to resolve conflict.

42 CONFLICTSAND TYPESOF CONFLICT

We, the individuals, always suffer from different types of conflict. Sometimes
we are ableto manageit and sometimes not. Wefeel disturbanceif weare unable
to solve the conflict. Conflict can be defined as the disagreement between
individualsor groups. Obvioudly, it isexpected in groups, especialy intheearly
stages of group formation. Conflict has a strong influence on organizational
performance. When conflict reaches at the high level, it can beamajor disruptive
forcethat reduces organizational effectiveness. Organizational resources may be
money, information, material human resources etc. Job boundaries and
responsibilities sometimesare not clear at all. Thiscreates conflict. Not only this
communication may be defective, causing misunderstanding and conflict among
group. Besidesthis, personality clashes are aso one of the important factorsfor
conflict and it isvery common in organization. Actually personality conflictsare
caused by fundamental differencesin values, attitudes, behaviour and personality.
Besidesthis, another important factor is power and statuswhich creates conflict.
Conflict occurs when different people are pursuing different goals within the
same group or organization.

We will be dealing with definitions of conflicts and types of conflicts in this
section.

4.2.1 Definition of Conflicts

Conflicts occur when people (or other parties) percelvethat, as aconsequence of
adisagreement, thereisathreat totheir needs, interestsor concer ns. Although
conflict isanormal part of organization life, providing numerous opportunities
for growth through improved understanding and insight, there is a tendency to
view conflict as a negative experience caused by abnormally difficult
circumstances. Disputants tend to perceive limited options and finite resources
available in seeking solutions, rather than multiple possibilities that may exist
‘outside the box’ in which we are problem-solving.

Workplace conflict isatime consuming and costly problem that can have asevere
impact on the bottom line. Conflict in the workplace is generally the result of
serious disagreement over needs or goals and can result in behaviour such as
gossip, avoidance, verbal abuse, passive communication and hostility. We can
consider the following steps to resolve the conflict:

e A conflictismorethan amere disagreement. It isasituation in which people
perceive a threat (physical, emotional, power, status, etc.) to their well-
being. As such, it isameaningful experience in people’slives. It just does
not pass off on its own. It has to be resolved.
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e Participantsin conflictstend to respond on the basis of their perceptions
of thesituation, rather than an objective review of it. Assuch, peoplefilter
their perceptions and reactions through their values, culture, beliefs,
information, experience, gender, and other variables. Conflict responsesare
both filled with ideas and feelings that can be very strong and powerful
guidesto our sense of possible solutions.

e Asin any problem, conflicts contain substantive, procedural, and
psychological dimensionsto be negotiated. In order to best understand the
threat perceived by those engaged in a conflict, we need to consider al of
these dimensions.

e Conflicts are normal experiences within the work environment. They are
also, toalargedegree, predictableand expectablesituationsthat naturally
arise as we go about managing complex and stressful projectsin whichwe
aresignificantly invested. Assuch, if wedevelop proceduresfor identifying
conflicts likely to arise, as well as systems through which we can
constructively manage conflicts, we may be able to discover new
opportunities to transform conflict into a productive learning experience.

e Creative problem solving strategies are essential to positive approaches
to conflict management. We need to transform the situation from one in
which it is ‘my way or the highway’ into one in which we entertain new
possibilities that have been otherwise elusive.

4.2.2 Typesof Conflicts
We generally identify three types of conflict, viz.,

i) Approach Approach Conflict: the individual is motivated to approach
two or more positive but mutually exclusive goals.

i) Approach Avoidance Conflict: theindividual is motivated by approach a
goa and at the same time is motivated to avoid it.

i) Avoidance Avoidance Conflict: the individual is motivated to avoid two
or more negative but mutually exclusive goals.

Besidesthis, the dynamicsof interactive behaviour createimpact on organizational
behaviour and there seems to be indication of interpersonal and inter-group
conflict. Conflict at theintra-individual level involvesfrustration, goal conflict,
role conflict and ambiguity. On the other hand, goal conflict can come from
approach-approach, approach-avoidance and avoidance-avoidance conflict.

4.2.3 Sourcesof Inter Personal Conflict

Thereexistsindividual difference whereintelligence, ability, aptitude, motivation
vary from one person to other. In the organizational set up, there seem to be
conflict among the managers, subordinates, team membersand othersalso. There
are mainly four sources of interpersonal conflict:

i) Personal differences. Everyone is unique. Family background, culture,
sociaization, valuesand so many indicators vary from one person to another.
So, conflict may arise.



i) Information deficiency: There seems to be indication of communication
gap and aso there seemsto be indication of misinformation.

iii) Roleincompatibility: Thistypeof interpersonal conflict mainly drawsfrom
both intra-individual role conflict and inter-group conflict.

iv) Environmental stress: This is mainly due to stressful environmental
condition. Here downsizing, competition, uncertainty etc. arethe significant
factors.

Besides this there exists inter-group conflict in any organizational set up. The
reasons are mainly as follows:

i) Competition for resources.

i) Task interdependence

i) Statusstruggle

iv) Ambiguity.

All these factors create impact in the group. There are number of strategies to

manage inter-group conflict, viz., avoidance, diffusion, containment and
confrontation.

Not only this, theindividual in the organization faces different types of conflict
considering only the structural aspects. The typesare mainly:

i) Hierarchical conflict
i) Functional conflict
iii) Line-Staff conflict and

iv) Formal-informal conflict.

424 Causesof Conflict

Conflict isanormal and necessary part of healthy relationships. After all, two
people can't be expected to agree on everything at all times. Therefore, learning
how to deal with conflict—rather than avoiding it—is crucial.

When conflict ismismanaged, it can harm therel ationship. But when handled in
a respectful and positive way, conflict provides an opportunity for growth,
ultimately strengthening the bond between two people. By learning the skills
you need for successful conflict resolution, you can face disagreements with
confidence and keep your personal and professional relationships strong and
growing.

Conflict arises from differences. It occurs whenever people disagree over their
values, motivations, perceptions, ideas, or desires. Sometimes these differences
look trivial, but when aconflict triggers strong feelings, adeep personal needis
at the core of the problem3aneed to feel safe and secure, aneed to feel respected
and valued, or aneed for greater closeness and intimacy.

Conflictsarisefrom differing needs

Everyone needs to feel understood, nurtured, and supported, but the ways in
which these needs are met vary widely. Differing needsfor feeling comfortable
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and safe create some of the most severe challengesin our personal and professional
relationships.

Think about the conflicting need for safety and continuity versus the need to
explore and take risks. You frequently see this conflict between toddlers and
their parents. The child’'s need is to explore, so the street or the cliff meets a
need. But the parents’ need isto protect the child’s safety, so limiting exploration
becomes abone of contention between them.

It isimportant to acknowledge that both parties’ needs play important rolesin
the long-term success of most relationships, and each deserves respect and
consideration. In personal relationships, alack of understanding about differing
needs can result in distance, arguments, and break-ups. In workplace conflicts,
differing needs are often at the heart of bitter disputes. When you can recognize
the legitimacy of conflicting needs and become willing to examine them in an
environment of compassionate understanding, it opens pathways to creative
problem solving, team building, and improved rel ationships.

e Aconflictismorethan just adisagreement. It isasituation in which one
or both parties perceive athreat whether or not the threat isreal.

e Conflicts continue to fester when ignored. Because conflicts involve
perceived threats to our well-being and survival, they stay with usuntil we
face and resolve them.

e Werespond to conflicts based on our perceptions of the situation, not
necessarily to an objectivereview of thefacts. Our perceptionsareinfluenced
by our life experiences, culture, values, and beliefs.

e Conflicts trigger strong emotions. If you aren’t comfortable with your
emotions or able to manage them in times of stress, you won't be able to
resolve conflict successfully.

e Conflicts are an opportunity for growth. When you're able to resolve
conflict in arelationship, it buildstrust. You can feel secure, knowing your
relationship can survive challenges and disagreements.

4.3 CONFLICT RESOLUTION

Conflict in the work place is a very common phenomenon that occurs amost
daily. People generally work in different situations. The goals and needs also
vary from one setting to another. Sometimesit is adjustable and sometimes not.
So conflict may happen. In many cases effective conflict resolution skills can
make the difference between positive and negative outcomes. You can solve
many problems considering the following three main points. These are

I ncreased under standing: Sometimesdiscussionisneeded to resolvethe conflict
and ultimately it improvesthe awarenesslevel. It also helpsto achieve the goal.

Increased group cohesion: Team members can develop mutua respect and
renewed faith in their ability to work together.

Improved self-knowledge: Conflict helps individuals to sharpen their focus
and enhancing their effectiveness.



Kenneth Thomas and Ral ph Kilman (1970) identified five main styles of dealing
with conflict. These are:

i) Competitive: Individualswho tend towards acompetitive styletake afirm
stand and they know what they want. This style is useful when thereisan
emergency and decision needs to be made fast, when the decision is
unpopular.

i) Coallaborative: Individualsistending towardsacollaborative style because
he or she iswilling to meet the needs involving all the other people. They
are highly assertive; they cooperate effectively and acknowledge that
everyoneisimportant.

iii) Compromising: Here everyoneis expected to give up something and want
to solvethe problem asearly aspossible. It isuseful when the cost of conflict
is higher than the cost of losing ground.

iv) Accommodating: This style indicates a willingness to meet the needs of
others at the expense of the person’s own needs. Accommodation is
appropriate when the issues matter more than the other. People may get
return from this.

v) Avoiding: This style is typified by delegating controversial decisions,
accepting default decisions, and not wanting to hurt anyone's feelings.

Another important theory we can mention here is the Interest Based Relational
Approach. This approach indicates the following points in connection with
resolving conflict.

e \We haveto make sure that good relationships are the first priority.
e \Wehaveto keep people and problems separately.

e We haveto pay attention to the interests that are being presented.
e Wehaveto listen first and talk second.

e Wehaveto set out the facts.

e \We haveto explore options together.

Considering the above pointswe can resolve our conflictsand it will be positive
and constructive one.

4.3.1 Principles of Conflict Resolution

We can further say that there are some common principles which we can apply
to resolve conflicts, whether it iswithin individuals, or group or communities or
nations. The salient points are as follows:

We may be calm: It may help to resolve the conflict.

Wemay be magnanimous: Here one can concentrate on theimportant i ssues of
difference rather than the smaller one.

Need for discussion or debate: Sometimes it happens that conflict is created
and maintained because thereis no real discussion or debate.
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Need to apply rationality: It is true that there are some conflict which is not
about substance but perception.

We haveto acknowledge emations: In one sidethereisfact and thisisrational
and we can not resolve much conflict because how people percelvethosefactsis
coloured by their emotions.

Need to think creatively: If we think the incidence or the matter creatively,
sometimes we can easily solve the problem.

Need to change the environment: We can easily observe it that if we change
the existing environmental condition, sometimes conflict may resolve.

Compromise: Compromise is another important factor to resolve the conflict.

Need to change the wor ding: Agreement or any settlement help to resolve the
conflict in many situations.

Haveto accept thesituation: Thereisnot alwaysasolution waiting to be found
and if thereisasolution, it isunlikely to be the only one.

Besides, above mentioned ten points there are so many factors by which we can
resolve conflict. It can also be said that conflict can not always be avoided,
especially when fundamental differences, as opposed to perceived differences,
areinvolved; not all conflict is negative.

44 RESOLVING WORKPLACE CONFLICT

Generally there are two parties to a conflict due to one being unable to agree
with the other. While the disagreeing parties may resolve their differences
themselves in certain instances with their own conflict resolution methods, the
intervention of a third party with good conflict resolution strategies may be
required in other cases.

The best way to resolve a conflict is by facing it, analyzing and acting in afair
and equitable manner by both parties; and not by ignoring or pushing it under
the carpet. Here are some good conflict resol ution techniquesto resolve conflicts.

4.4.1 Conflict Resolution Techniques

i) Good self-control: Thisisan important prerequisitein resolving conflicts.
Though one may be highly tensed up and unwilling to listen to anybody
other than having their own way during a conflict, once it is history, the
person will find that there was a good lesson to learn from that experience,
if not already learnt.

i) Patient listener: Another good qualification isto be a patient listener and
assess the problem realistically without getting emotional or biased. Ask
appropriate questionsfor further clarification, but if you go to talk too much,
you could get carried away, and off the track. This is true of all conflict
resol ution techniques.

iii) Tohaveagiveand takeattitude: If you arereally interested inresolving a
conflict and having lasting peace, do not expect to have the final solution



fully inyour favor and 100% according to your way of thinking. Everybody
involved in the dispute must adopt a “give and take” attitude, as happens
with al good conflict resolution strategies. One hasto give up alessimportant
part in order to retain a more important part. When everybody thinks and
acts like that, the earlier dislodged jig saw puzzle pieces will start falling
into their grooves to give a unitary undivided wholesome picture. This
wholesomeness comes of using efficient conflict resolution techniques.

To sum up these conflict resolution methods, first identify the conflict in its
proper perspective. Once it is done, we hope the foregoing conflict resolution
strategies will be of help to the person in resolving any conflict to everybody’s
satisfaction.

4.4.2 Confront the Conflict

We can call meeting and discuss about the facts.
e  Confront the possible negative issues in the relationship.

e Haveto encourage both peopletolook at the possible positive sidesto their
relationship.

e Haveto search variousoptionsand you can start gaining greater commitment
from them.

e Toachievethe listed aspiration adequate strategies are needed.

e Wehaveto set supporting structureto accomplish the aspirations and sel ected
directions.

e To know the feedback and cost of non-compliance.
e Need evaluation and re-evaluation.

e Need for summarization.

| dentification of the problem properly and need for ability to manage the problem
properly at al levels.

Conflictin organization isinevitable. Managers can not avoid conflict problems
and need to have the skills to resolve them appropriately.

4.4.3 Techniquesof Conflict Resolution

There are the numbers of techniques for conflict resolution:

Bargaining/negotiating.: Bargaining: a means of reaching agreement or
settlement through give and take, often synonymous with negotiation. Lulofs
(1994) makesthe distinction that bargaining refersto business contexts, usually
involving money, and negotiation refersto all other contexts.

Bar gaining range/Settlement range: in asingleissue negotiation, the range of
overlap in solutionswhere both partieswould prefer asettlement to no settlement.
For example, Party A hasacar to sell and is asking $5,000, but will actually be
satisfied with aslittle as $4,300. Party B wishes to purchase the car and has an
initial desireto pay no morethan $4,000, but iswilling to pay as much as $4,600.
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Negotiated rulemaking (NEG-REG): Representatives of agencies and private
stakeholders are brought together to negotiate new government rules or
regulations.

Negotiator’sdilemma/Claiming value: Claiming valueisthetaking of resources
during a conflict or negotiation; the opposite of creating value which is the
discovery or invention of options or resources (see Lax and Sebenius, 1986).
The negotiator’s dilemma is knowing when to create value and when to take
value.

Mediation, as used in law, isaform of alternative dispute resolution (ADR), is
a way of resolving disputes between two or more parties. A third party, the
mediator, assists the parties to negotiate their own settlement (facilitative
mediation). In some cases, mediators may express a view on what might be a
fair or reasonable settlement, generaly whereall the parties agree that the mediator
may do so (evaluative mediation).

Mediation has a structure, timetable and dynamics that “ ordinary” negotiation
lacks. The processis private and confidential. The presence of amediator isthe
key distinguishing feature of the process. There may be no obligation to go to
mediation, but in some cases, any settlement agreement signed by the partiesto
adispute will be binding on them.

444 Ten (10) Sepsin Conflict Resolution

Here are the 10 steps with afew thoughts on each:

1) Setatimeand placefor discussion

In most cases blogging conflict happens in posts and comments between
bloggers. This is something | actually enjoy (if done well) but is also
something of aproblem for constructive resolution (dueto its public nature
and the fact that conflict rarely stays between two people). If a comment
thread isbecoming destructive | generally attempt to take the discussion to
amore private setting either viaemail or IM. Doing thistends to take some
of the sting out of the interaction. Also to set up adiscussion for some point
inthefuture helpsto give each party alittle space to calm down and approach
the interaction more reasonably.

2) Definetheproblem or issue of disagreement

Many online conflictstend to spill out into related topicsto the point where
parties end up not really knowing what they’re fighting about at all.
Attempting to keep a discussion to one main point (at a time) can mean
you're more likely to move through it and then tackle another issue.

3) How do you each contributeto the problem?

Conflict israrely aresult of one person solely being at fault in a situation.
Communicating to each other not only what the other person has donewrong
but identifying your own failings can be ahumbling experience and usually
brings you along way closer to resolving the issue.

4) List past attemptsto resolvetheissue that were not successful

As blogging conflicts don't usually come out of longer term relationships
this might not be as relevant. However there are occasions where the same



issues surface again and again and it can be helpful to identify previous
occasionsand look at what the resolution was. |dentifying patterns of conflict
can be quiteilluminating (you might just learn athing or two about yourself
when doing it).

5) Brainstorm. List all possible solutions

When peoplefight they generally push one argument or solution upon others
and are not willing to entertain the idea that there might be other possible
solutions. Listing the alternative opinions and sol utions can hel p both parties
to find compromise.

6) Discussand evaluate these possible solutions

Taking over thealternativesin aneutral and objective way hel psboth parties
to see the pros and cons of different ways of thinking. This is where the
assertiveness and active listening skills that we unpacked yesterday come
tothefore.

7) Agreeon onesolutiontotry

In some cases thereisno ‘ solution’ needed (other than to agree to disagree
and to move on) — however in some cases there might be more. Agreeing
how and when to finish the conflict is important and stops those lingering
flame wars where neither party iswilling to let the other one have the final
word.

8) Agreeon how each individual will work toward this solution

If there's some sort of agreement on the resolution to agree to how each
personwill contributeto it isimportant so that thereis accountability around
it.

9) Set up another meeting. Discuss your progress

| actually find that when you’ ve had a blog conflict with someone and have
moved to some point of resolution that it can be helpful to privately contact
the person later onto debrief onit and to seeif thereisany further resolution
needed.

10) Reward each other asyou each contribute toward the solution

445 Components of Conflict Resolution
Get In Touch With Your Feelings

An important component of conflict resolution involves only you — knowing
how you feel and why you feel that way. It may seem you’ re your feelings should
aready be obvious to you, but this isn't aways the case. Sometimes we feel
angry or resentful, but don’t know why. Other times, wefeel that the other person
isn't doing what they ‘should,” but we aren’t aware of exactly what we want
fromthem, or if it'seven reasonable. Journaling can be an effectiveway to getin
touch with our own feelings, thoughts and expectations so we are better ableto
communicate them to the other person. Sometimes this process brings up some
pretty heavy issues, and psychotherapy can be helpful.

Resolving Conflicts

63



L eader ship and Team
Building

HoneYour Listening Skills

When it comes to effective conflict resolution, how effectively we listen is at
least asimportant as how effectively we express ourselves. It svital to understand
the other person’s perspective, rather than just our own, if we are to cometo a
resolution. In fact, just helping the other person feel heard and understood can
sometimes go along way toward the resolution of aconflict. Good listening also
helps for you to be able to bridge the gap between the two of you, understand
where the disconnect lies, etc. Unfortunately, active listening is a skill that not
everybody knows, and it's common for people to think they’re listening, while
in their heads they’re actually formulating their next response, thinking to
themselves how wrong the other person is, or doing things other than trying to
understand the other person’s perspective. It's also common to be so defensive
and entrenched in your own perspective that you literally can’'t hear the other
person’s point of view.

PracticeAssertive Communication

Communicating your feelings and needs clearly is aso an important aspect of
conflict resolution. As you probably know, saying the wrong thing can be like
throwing fuel on a fire, and make a conflict worse. The important thing to
remember is to say what’'s on your mind in a way that is clear and assertive,
without being aggressive or putting the other person on the defensive. One
effective conflict resolution strategy is to put things in terms of how you feel
rather than what you think the other person is doing wrong, using ‘| feel’
Statements.

Seek a Solution

Once you understand the other person’s perspective, and they understand yours,
it'stimeto find aresolution to the conflict — a solution you both can live with.
Sometimes asimple and obvious answer comes up once both parties understand
the other person’s perspective. In cases where the conflict was based on a
misunderstanding or alack of insight to the other’ s point of view, asimple apology
can work wonders, and an open discussion can bring people closer together.
Other times, thereisalittle morework required. In caseswhere there’ saconflict
about an issue and both people don’'t agree, you have afew options. Sometimes
you can agree to disagree, other times you can find a compromise or middle
ground, and in other cases the person who feels more strongly about an issue
may get their way, with the understanding that they will concede the next time.
The important thing is to come to a place of understanding, and try to work
things out in away that’s respectful to all involved.

Know When It’s Not Working

Because of thetoll that ongoing conflict can exact from aperson, sometimesit’s
advisable to put some distance in the relationship, or cut ties completely. In
cases of abuse, for example, simple conflict resolution techniques can only take
you so far, and personal safety needsto take priority. When dealing with difficult
family members, on the other hand, adding a few boundaries and accepting the
other person’slimitationsin the rel ationship can bring some peace. In friendships
that are unsupportive or characterized by ongoing conflict, letting go may be a
great source of stressrelief. Only you can decideif arelationship can beimproved,
or should belet go.



Healthy and unhealthy ways of managing and resolving conflict

Unhealthy responsesto conflict:

Healthy responsesto conflict

e An inability to recognize and
respond to the thingsthat matter
to the other person

o Thecapacity to recognize and respond

to the things that matter to the other
person

e Explosive, angry, hurtful, and
resentful reactions

Cam, non-defensive, and respectful
reactions

e The withdrawal of love,
resulting in rejection, isolation,
shaming, and fear of
abandonment

A readinessto forgive and forget, and
to move past the conflict without
holding resentments or anger

e An inability to compromise or
see the other person’s side.

The ability to seek compromise and
avoid punishing

e The fear and avoidance of
conflict; the expectation of bad

A belief that facing conflict head is
the best thing for both sides

outcomes

Conflict triggers strong emotions and can lead to hurt feelings, disappointment,
and discomfort. When handled in an unhealthy manner, it can causeirreparable
rifts, resentments, and break-ups. But when conflict isresolved in ahealthy way,
it increases our understanding of one another, builds trust, and strengthens our
relationship bonds.

If you are out of touch with your feelings or so stressed that you can only pay
attention to alimited number of emotions, you won’t be able to understand your
own needs. If you don’t understand your needs, you will have a hard time
communicating with others and staying in touch with what is really troubling
you. For example, couples often argue about petty differences—the way she
hangsthe towels, the way he parts his hair—rather than what isreally bothering
them.

The successful resolution of conflict dependson the ability to:

e Managestressquickly whileremainingalert and calm. By staying cam,
you can accurately read and interpret verba and nonverbal communication.

e Control your emotions and behavior. When you are in control of your
emotions, you can communicate your needswithout threatening, frightening,
or punishing others.

e Pay attention tothefeelingsbeing expressed aswell asthe spokenwords
of others.

e Beawareof and respectful of differences. By avoiding disrespectful words
and actions, you can resolve the problem faster.

In order to do thisyou will need to learn and practice two core skills:
i) Theability to quickly reduce stress in the moment and

i) The ability to remain comfortable enough with one’s emotions to react in
constructive ways even in the midst of an argument or a perceived attack.
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Being able to manage and relieve stress in the moment is the key to staying
balanced, focused, and in control, no matter what challengesyou face. If you do
not know how to stay centered and in control of yourself, you will become
overwhelmed in conflict situations and unable to respond in healthy ways.

44.6 Sressand Resolution of Conflict

e Accurately read another person’s nonverbal communication.
e Hear what someoneisreally saying.

e Beawareof your own feelings.

e Beintouch with your deep-rooted needs.

e Communicate your needs clearly.

The best way to rapidly and reliably relieve stress (if you don’t have someone
close a hand to talk to) is through the senses: sight, sound, touch, taste, and
smell. But each person responds differently to sensory input, so you need to find
things that are soothing to you.

The most important information exchanged during conflicts and arguments is
often communicated nonverbally. Nonverbal communication is conveyed by
emotionally-driven facial expressions, posture, gesture, pace, tone and intensity
of voice.

The most important communication is wordless

When people are upset, the wordsthey userarely convey theissues and needs at
the heart of the problem. When we listen for what is felt as well as said, we
connect more deeply to our own needs and emotions, and to those of other people.
Listening in this way also strengthens us, informs us, and makes it easier for
othersto hear us.

Whenyou' reinthemiddle of aconflict, paying close attention to the other person’s
nonverbal signalsmay help you figure out what the other personisreally saying,
respond in a way that builds trust, and get to the root of the problem. Simple
nonverbal signals such asacalm tone of voice, areassuring touch, or an interested
or concerned facial expression can go a long way toward relaxing a tense
exchange.

Your ability to accurately read another person depends on your own emotional
awareness. The more aware you are of your own emotions, the easier it will be
for you to pick up on the wordless clues that reveal what others are feeling.

Once stress and emotion are brought into balance your capacity for joy, pleasure
and playfulness is unleashed. Joy is a deceptively powerful resource. Studies
show that you can surmount adversity, aslong as you continue to have moments
of joy. Humor plays asimilar role when the challenge you' re facing is conflict.

You can avoid many confrontations and resolve arguments and disagreements
by communicating in aplayful or humorousway. Humor can help you say things
that might otherwise be difficult to expresswithout creating aflap. However, it's
important that you laugh with the other person, not at them. When humor and
play isused to reduce tension and anger, reframe problems, and put the situation
into perspective, the conflict can actually become an opportunity for greater
connection and intimacy.



Managing and resolving conflict requiresthe ability to quickly reduce stressand
bring your emotionsinto balance.

It is possible to ensure that the process is as positive as possible by sticking to
the following conflict resolution guidelines:

Listen for what isfelt aswell as said. When we listen we connect more deeply
to our own needs and emotions, and to those of other people. Listening in this
way also strengthens us, informs us, and makes it easier for othersto hear us.

Make conflict resolution thepriority rather than winningor “being Right”.
Maintaining and strengthening the relationship, rather than “winning” the
argument, should always be your first priority. Be respectful of the other person
and his or her viewpoint.

Focus on the present. If you're holding on to old hurts and resentments, your
ability to see the reality of the current situation will be impaired. Rather than
looking to the past and assigning blame, focus on what you can do in the here-
and-now to solve the problem.

Pick your battles. Conflictscan bedraining, soit’simportant to cons der whether
the issue is really worthy of your time and energy. Maybe you don’t want to
surrender aparking spaceif you' vebeen circling for 15 minutes. But if there are
dozens of spots, arguing over asingle space isn’'t worth it.

Be willing to forgive. Resolving conflict is impossible if you're unwilling or
unable to forgive. Resolution lies in releasing the urge to punish, which can
never compensate for our losses and only addsto our injury by further depleting
and draining our lives.

Know when to let something go. If you can’t come to an agreement, agree to
disagree. It takes two people to keep an argument going. If a conflict is going
nowhere, you can choose to disengage and move on.

Whether the conflict is aclassroom real-life simulation exercise or an on-going
emotional experience, learning ways to resolve issues and collaboratively work
through responses and solutionswill teach you skillsthat can be applied in other
settings. It can help you:

o accept differences

o recognize mutua interests

o improve persuasion skills

o Iimprovelistening skills

o break there-active cycle or routine

o learnto disagree without animosity

o build confidence in recognizing win-win solutions

o recognize/admit to/process anger and other emotions

o solve problems!
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In groups of people with various temperaments, philosophies and personalities,
there is bound to be interpersonal conflicts. An interpersonal conflict may be
any form of confrontation or interaction between groups that hinders the
achievement of group goals (Poduska, 1980). In aschool setting where persons
work closely and where job functions demand constant communication, some
relationships will inevitably be wrought with conflicts.

Conflictscan (1) cause stress, (2) cause frustration, (3) cause hostility, (4) result
in impaired or bad judgment, (5) restrict freedom, (6) use valuable energy, (7)
influence other workers negatively, (8) result in lack of confidence in principal
or administrator, (9) detract from the attainment of goals and objectives.

Some reasonsfor conflictsinclude:

i)  Cognitive dissonance: A conflict between convergent and divergent
thinking.

i) Satus: When there is aneed for status, such as the “wrong” person being
promoted.

iii) Economics: Insufficient remuneration.
iv) Leadership styles: Differencesin leadership styles in administration.

v) Sress: Conflicts from stress from external sources; i.e., functional or
dysfunctional situations.

vi) Power struggle: Conflict from power struggle when all want to lead and
none want to follow.

vii) Inappropriate assignment of administrative leadership: Conflict resulting
from someone of less stature leading a more qualified and experienced
worker.

viii) The application and interpretation of rules and policies.

iX) Assessment of employee performance.

x)  Allocation of resources and privileges.

Theretwo types of conflict: (1) substantive conflict, and (2) affective conflict. A

substantive conflict isassociated with the job, not individuals, while an affective
conflict is drawn from emotions

45 CONFLICT RESOLUTION TECHNIQUES

The choice of an appropriate conflict resol ution technique depends on anumber
of factorsincluding (1) why the conflict occurred, (2) the relation between the
conflicting parties, and (3) the relationship between the principal and the
conflicting parties. Most of these techniques rest on one model which consists
of four steps:

1) Identify or clarify theissues.
2) Search for shared values.
3) Explore possible solutions.

4) Select the solution that satisfies those who have the conflict.



451 Preventative Techniques

Several techniques fall within this category: (1) Personal qualifications of the
principal, promoting and becoming involved in morale-boosting socia events
for staff, students, and parents, (3) promoting effective up-down and down-up
communication, (4) altering behavior through motivational seminars, peer
evaluation, mentoring, etc. | will elaborate on the personal qualifications of the
principal.

The principa must possessthe qualitiesthat enhance good working rel ationships
among staff members. These qualitiesinclude a knowledge of group dynamics,
motivational skills, persuasiveness, organizational sensitivity, ethnic and cultural
awareness, objectivity, a sense of humor, listening skills, and compassion. The
principal must show a high degree of loyalty and respect to all concerned. She
must be able to make wise and intelligent decisions and possess some anal ytical
skills.

45.2 Other Techniques

These techniques include but are not limited to: (1) integration, (2) consensus
management, (3) expansion of resources, (4) compromise, (5) negotiation, (6)
changing the formal structure of the group, (7) identification of similar goals
and objectives, (8) changing theformal structure of the group, (8) problem solving,
(9) superordinate goal s, (10) smoothing, (11) authoritative command, (12) atering
of the human variable.

i) Authoritative command: Thisis based on the formal authority vested in
the leader and the tendency of subordinatesto obey the leader’s command.
It is very successful in achieving short-term reduced levels of conflict. Its
major weakness is that it does not treat the cause of the conflict.

i) Alteringthehuman variable: Thisisvery difficult to achieve. Thegoal is
to change the behavior of the conflicting parties. It has a dual potential
effect of alleviating the source of the conflict and ending the conflict itself.
Thisisachieved through human relationstraining, sensitivity and awareness
training. A third party isusually involved.

iii) Altering the structural variable: Thisis the most successful resolution
technique. It is assumed to be so because leaders have authority to change
the organizational structure or at least to have an input into such changes.
Thisisaccomplished by exchanging group members, creating or coordinating
positions, developing an appeal system, expanding the boundaries of the
group or the organization.

iv) Integration: Itisthe most effectivetechniquein caseswhen different goals
or idedls are being sought. Integration is achieved through face-to-face
dialogue and brainstorming in order to understand the conflict and evaluate
the worth of suggestions. This technique is useful, for example, when two
department heads are at odds over the use of the facilities that one has
jurisdiction over.

v) Consensus management: The principal seeks group input in the decision-
making process, especialy in the formation and prioritizing of goals. This
techniqueisuseful, for instance, when aschool administration must decide
on the best day to begin internal examinations.
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vi) Compromise: Compromise sends a message of tolerance, understanding,
and sympathy for both parties leaving integrity and dignity intact. Thisis
especially applicable in teacher-parent, teacher-student, or teacher-teacher
conflicts.

vii) Negotiation: Time should be taken to understand both sides through
guestioning, to evaluate what is being said, and to make decisions without
being subjective. Choices should be offered after pointing out disadvantages
and benefits of suggestions. This is a suitable strategy when dealing with
parents of adisruptive student and when convincing irate teachersto tolerate
and “accept” a difficult student back in school after a severe disciplinary
infraction.

viii) Problem solving: This also known as confrontation. It seeks resolution of
disagreementsthrough face-to-face confrontation of the conflicting parties.
Rather than accommodating various points of view, this approach aims at
solving the problem. It does not determine who isright, who iswrong, who
wins, or who loses. Conflict stemming from semantic misunderstanding
can be quickly and effectively alleviated in this manner.

iX) Superordinate goal: Common goals that two or more conflicting parties
each desire and that cannot be reached without the cooperation of those
involved are called superordinate goals. These goals must be highly valued,
unattainable without the help of all parties involved in the conflict, and
commonly sought. A union-management dispute illustrates the functioning
of the superordinate goal. Intimes of economic plenty, unionsarefrequently
adamant in their demands. But in numerous cases where an organization’s
survival hasbeen serioudy threatened owing to economic pressures, aunion
has accepted pay reductions to keep the organization in business. A
compelling and highly valued goal, survival, has preceded other, individual
objectives, and temporarily resolved the labor conflict.

Xx) Smoothing: Smoothing can be described as the process of playing down
differences that exist between individuals or groups while emphasizing
commoninterests. Differencesare suppressed in smoothing, and similarities
are accentuated. When werecognize that all conflict situations have within
them points of commonality, we further recognize that smoothing represents
away in which one minimizes differences.

45.3 Positive Outcomes of Conflicts

Conflicts can have constructive outcomeswhen they are properly handled. They
can: (1) provide greater interest in the topic of discussion, (2) stimulate greater
feelings of identity, (3) cause attention to be drawn to the existing problems, (4)
cause diffusion of ideas for the solution for other problems, (5) promote
understanding, (6) motivate one to work more efficiently.

In many organizations, amanager must be prepared to manage awide variety of
organizational subunits.

Committeesare one of the most common subunitsfound in modern organizations.
Ad hoc committee and standing committee are the important one.



Task forceis similar to an ad hoc committee. It has unique features. Task forces
aregeneraly associated with the coordination and integration of activities between
or among work units. Second, task force membership may change often as new
skills or inputs are needed. They also solve the conflict considering the relevant
factors in connection with the conflict.

46 PERSONALITY CONFLICTAND RESOLUTION

Interpersonal relationships between co-workers are one of the most important
factorsin any work environment and the personality conflictsare aleading cause
of problems in the workplace. In this context we can say that there are some
basic management skills by which conflict can be resolved. The salient points
areasfollows:

1) Needto be professional and calm.

2) Needto learnto work asateam.

3) Need proper communication.

4) Need work relationship.

5) Need to know about proper chain of command.

4.7 LET USSUM UP

Conflict can occur at theindividual, interpersonal, group and organizational levels.
Intra-individual conflict is mainly related to stress. Another common source of
conflict for anindividual isagoal that has positive or negative features or two or
more competing goals. Intra-individual aspects of conflict, the inter-personal
aspects of conflict are also an important dynamic of interactive behaviour. The
strategies for inter-personal resolution include a problem-solving collaborative
approach, movement toward an open self etc. Besides this the management of
organizational conflict was mainly based on simplistic assumption. Negotiation
is one of the important factors for conflict resolution. Committee, task force,
work group may help to resolve the conflict in the workplace environment. There
are so many mechanisms by which we can try to resolve the conflict in any
organizational set up.

4.8 UNIT END QUESTIONS

1) What do you mean by the term conflict?
2) Writein brief about the different types of conflict.

3) Elucidate briefly about conflict resolution technique.
4) How can you resolve work place conflict? — Discuss.

4.9 SUGGESTED READINGS

Fred Luthans, (1998). Organizational Behaviour, International Eighth edition,
Irwin McGraw Hill.

Robbins, S.P. (1994). Organizational Behaviour, concepts, controversies and
applications, 6™ edition, N.J. Prentice Hall.
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Schultz, D.P. and Schultz, S.E.(1990). Psychology and Industry today, An
introduction to industrial and organizational psychology, 5" edition, NY.
McMillon.
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